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Three Types of Listings

There are three major kinds of property listings; open listings, exclusive listings, and multiple listings.

Open Listings

Open listings are listings in which owners list their property openly with many agents. There are no guidelines as to how many
agents can represent an open listing. Open listings are often attractive to owners as they are able to have numerous agents
working on selling their property simultaneously. Unfortunately, this method usually does not result in fast and successful
property selling as agents become demotivated from the high competition amongst themselves. There is little financial security
for the work that put into the listing.
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Exclusive Listings

Exclusive listings are often thought of as an attractive listing method by agents, as the owner agrees to give only one
agent the rights to sell their property. With exclusive listings, agents are confident that they are the only individual
who will get the commission from this property sale and therefore are highly motivated. Unfortunately, owners are
discouraged to sign their property as an exclusive listing due to the significant decrease in market exposure.

Listing

N

Sellers Salesperson Buyers
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Multiple Listings

The multiple listing was developed to encompass the benefits of both the open and exclusive listing. The multiple listing requires
that a owner lists with only one agent, guaranteeing that agent rights to the commission of the property sale if it is sold before
the listing expiration. However, unlike an exclusive listing, the multiple listing ensures vast market exposure as every agent has
the right to sell the property and share in the commission. The multiple listing service provides that there is both a listing agent
and a selling agent and that these two agents share the commission. The listing agent represents the owner and is responsible
for drawing attention to their listing, while a selling agent represents buyers and is responsible for finding a property to meet

their buyers’' needs.
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Benefits of the MLS®

In order for Multiple Listings to be successful, associations of real estate agents were created. These associations
enabled the exchange of information among agents to ensure that listings were getting full market exposure.
Today’s Multiple Listing Service® provides a means of advanced data sharing where all association members can
quickly access information about MLS® listings. This system is very successfully as owners know that to get full
market exposure they need to list their property on the MLS®. Multiple Listing Service® entitles agents to secure
compensation, owners to extensive market exposure, and prospective buyers to a comprehensive and detailed list
of properties for sale.

Certainty of Commissions

Multiple Listings were invented to better secure the obligation to pay the
commission. For this reason “Multiple Listings” are similar to the “Exclusive Listings”
in that they provide for the undisputed payment of the commission upon the sale
of the property. The listing agent is not required to prove to the seller that he was
the “procuring cause of sale”.

Market Exposure for Sellers

Multiple Listings create optimum market exposure for sellers, going of course beyond exclusive listings but even
beyond what can be achieved through open listings with many different offices. By definition a Multiple Listing
is open to all agents to sell (hence it is called “Multiple”). What it means is that when he signs a Multiple Listing
effectively he is giving an exclusive listing to the entire RAJ membership.

Convenience for Buyers

By consolidating all properties for sale in one place (a
national website) it becomes much easier and more
convenient for buyers to shop for the ideal property. Buyers
can also choose their REALTOR® from the RAJ Membership
to work with them in achieving their objectives

Marketplace Transparency

An MLS® creates a database of known sale prices. Therefore
true market values are better understood by Agents,
Sellers and Buyers.

©2012 RealtyServer Inc. All Rights Reserved 5
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Independant Agent Representation

The MLS® business model makes it possible for both
the Seller and the Buyer to be represented throughout
the entire selling process by a single agent whom they
know and trust. This creates safety and security in the
marketplace and facilitates negotiations leading to a sale.

Agent Specialization

The MLS® business model makes it possible for Agents to
work with either sellers only or with buyers only; according
to where their best talents lie.

Marketplace Efficiency
An MLS® strongly encourages cooperation among all agents. This improves productivity for the real estate industry
and reduces inefficient activities, redundancy and waste.

Reports

An MLS® database contains comprehensive and detailed records of listings
and sales out of which all manner of computer generated reports can
be derived. These reports can identify marketplace trends and facilitate
properly informed decision making.

Deployment of Computer Tools

The presence of a computer MLS® database makes it uniquely easier to bring
computer technology into the buying and selling process. Hence real estate
agents using an MLS® have access to mapping, forms, automatic emailing,
mailing lists, prospect tracking, appointment scheduling and similar support
tools to improve the quality and efficiency of their services.

Strengthening the Role of the Association

The MLS® strengthens the role of the association that is providing the MLS®
service and in time it leads to 100% membership in that association by all
real estate agents. This then improves the industry, as the association is in a
stronger position to enforce behavior standards for all practicing agents and
to protect their collective interests.

©2012 RealtyServer Inc. All Rights Reserved 6
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The Mulitple Listing Agreement

The MLS® Agreement outlines the expectations and requirements of the property owner and the Listing Agent.
The agreement provides protection to both parties. The Multiple Listing Agreement outlines the expectations and
obligations of the stakeholders such as, but not limited to;

- Listing Fundamentals: The property to be listed, the
listing period, volume and folio numbers, and the
name of the seller and the listing agent

«  Complete Disclosure of Property: The seller agrees
that the listing agent will obtain information
regarding the property from any person, corporation,
or governmental authority for the purposes of selling
the listing legally and ethically

- Cooperation Among Agents: The seller agrees that
the listing agent will work cooperatively with other
members of RAJ

« Commission for the Selling Agent: The seller
understands that the listing agent will allocate a
percentage of their commission to a cooperating
agent if that agent represents the successful buyer

«  Commission for the Listing Agent: The seller agrees
to pay the listing agent the specified commission if
the property is sold within the listing period

« Maintain the Property in the MLS® System: The
listing agent will list the property into the MLS® and
maintain the listing in active status until it is sold or
the end of the listing period is reached

MULTIPLE LISTING AGREEMENT FORM Mis s I:]

REALTORS?® Association Of Jamaica

The Seller/Landiord heraby lists with the listing Broker the proparty (hersin the *Property”) known as
Street % Strest Name
W volume M ~oic

[ Toaffer the Property for sale st 8 price of

[] Tooffer the Progerty for lssss at

(hersin the *Listad Price”) in the Multiple Listing Sarvice (“MLS") of the REALTORS® Assaciation OF Jamaica (*RAJ") whera the Property will be
pen to 2l member agents of RA to stempt to procurs its s2ls or (sase. The Property may include 2 lessehald intersst, a busingss and the goos-
will and assets of it, an interest, partnership or share in 2 business or in the goodwill and assets of it o a mobila homs, plus any ather property
Gesignated by the Selier/Landiord in the MLS Data Input Form.

1.Tre Seller/Landlord hersty gives the Listing Broker for the perics sst forth harsin, the sole right, power ang sutharity 1o <t as the Seller/Land-
ord's raal estate agency for the listing, of the Property. This agreament prohibits the listing and marksting of the property with any other broker or
salespersan duning the penad set forth herein, The Seller/Lanclord agress to direct al inquiries concerning this prapersy from whatever source to
the Listing Brokar during the pariod of this Agreement, which shall include inguiries from the ganeral public and all other real estate agents. Any
failure to da sa shall constitute a substantial breach of this Agreement

2. The Seller/Landlord hereby sgraes to conprate fully with the Listing Broker in the marketing of the Property and the Seller/Landlord uthorizes
and directs the Listing Broker:

i twcocperats with al othar RAJ membars acing for & prospective Buysr/Tenants (*Cacpersting members';
ii.  toobtain information concaming the Property from any parson, corporation or governmental authority;

ii.  toadvertise the Property on the Internet and elsewhars; and

. toshowit the Property either persanally ar thraugh a Conparating member to prospective Buyer/ Tenants during reasonable haurs.

3. The Saller/Landlord agrees ta pay the Listing Braker a commission in the amaunt of % of the gross sale or lease price of §
amaunt plus GCT 2t the pravailing rate. The Seller/Lanclord agress to pay the Listing 2rker the sbove cammissian i, curing the term cof this
Agresment, tns Property is solg/rentad or the Seller/Lanclord nters inte an sgresmant for the sale/rantal of the Property and =l cangitions 1o be
performed by the Buyer/Tenant undar such agreement ars satisfisd in accordance with ths terms thereof. *Sale” includes an exchanga and “sale
price” includes the valu of property exchanged. In addition, i, prior ta the Expiration Date of this Agreement, the Listing Broker presents an affer
&t or above the Listed Price, with na canditions, that provides for a completion within 2 reasonable period of time from the Gate of the offer, the
Seller/Landlard wil pay the full commission set forth harein whether or not ths Seller/Landlord acospts that offer. The parties agres that to assist
in procuring a Buyer/Tenant for the Property, the Listing Broker shall affer ta all Cooperating members a portion of the Listing Broker's commission
in the amount of, % of the sale prics or lsass of the Property or § smaunt plus GCT &t the pravailing rate.

The intent of the clause is to set aut the ciroumstances under which the Seller /landlord is obligated to pay the Broker wherathe broker presents
an offer anc the offeris nat acospta 5y the Seller/Landiare. Thess cireumstances ars:

i Theofferis at or above the Listed Price
i Theoffer has no conditions (meaning an uncanditonal offer
il Treoffer provides for @ completion within & rezsorable pericd of time from the date of the offer.

4.Tna Seller/Landlord alsc sgress to pay the full commission cus uncer this Agresmant if, within SIX (8) morths sher the Expiration Date of this
Agrasment, tns Selier/Landlord sslis/rens or azress to ssl|/rent the Property directly or indirectly 1o anyone wha has mads an oral or written offer
to purchasa the Property and whose namas the Listing Broker shall have submitted in writing to the Seller/Landlord within ten (10) days after the
expiration of this Agresment or with whom the Listing Broker has negotiated prior to the Expiration Date provided the Listing Broker has given the
Seller/Landlord written natification of such negatiation prior 1o the Seller/Landlord's sale/rent of the property ta such persan or to & person or an-
tity with whom such parson is assaciated or afiliated. The negotiation with such persan nesd nat be over the price of the Propsrty or ary spesific
term or condiition of rental or sale. The Seller/Landiord will not be cbligated to pay the Listing Broker the commission if, at the time of such sals

or sgreement o sell, the Seller/Langiard has sntered it 2 valid, bana fide Multiple Lising Agreement relating to the Praperty with ary othar RAl
member.

5.Tha Seller/Landlord doss { (] Jdoesnat | [ ) grant the Listing Sroker permission to place and maintain a “For Sale or For Rent” sign upon
the Praprty.

8. 0wner does { [] }doss not{ [] ) grant Listing Broker permission to display the property on the Multiple Listing Service {MLS) public website.
7. Seller/Lanclors does ( [] ) éaes not( 7] ) sgree for this listing to be dispiayec, through the MLS f2ed, an other membars websis.

8. Listing Broker's Agency Dutiss and Authority. The Listing Sroker sgress to list the property immediately in the MLS and to maintsin an sctive
isting for the Property in the MLS while the Property s for sals or lease under this Agresment; and the Listing Broker sgrees ta fully cooperate with
all Cooperating membsrs to sffect the sale of the property. Tha Seller/Landlord authorizes the Listing Broker to advertise, show and market the
Property as the Listing Broker desms appropriate, to nagofiate for offers on the Prapsrty and to present all written offers to the Seller/Landlord up
toand including the Expiration Dats of this Agrsement, The Seller/Landlord understands that, curing the term of this Agreemert, the Listing Sroker
wil be marketing other properties that may be of the same gereral naturs as th Seller/Lanclord s property. The Ssller/Landlord conserts o the
Listing Broker representing cther Seller/Lanclerds or Buyer/Terants of other properties and marketing other properties curing the term of this
Agrasmert. Tre Listing Groker is ot required to discloss to the Sslier/Landlord confidential infarmation obtained through any agency reistionship
with other persons. The cecisian t scoept ary Suyer/Tenant's offer that may be preserted is the Seller/Landiords sxclusive decision. The List-
ing Broker fias no authority to accept or agres to any offers on the Seller/Landlord's benalf. The Sller/Landlard ressrves the nght to changs the
Listed Price by a written and signed natice to the Listing Broker.

REV AFR 25/2011 PAGE 1072

- Advertise and Market the Property: The listing agent and cooperating agents will advertise, present and market the

property in addition to negotiate offers on the property. The listing agent will present all written offers to the sellers up to

the sales contract being signed by both parties.

©2012 RealtyServer Inc. All Rights Reserved
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The Data Entry Form

The Data Entry Form is used when completing a listing detail when the agent is away from their computer. The form is best
completed with the seller at the property. The Data Entry Form consists of numerous fields for property details. The Data Entry
Form is designed to be very comprehensive. This is to benefit the MLS® system users, both the selling agents and prospective
buyers using public sites and IDX feeds. Prospective buyers and selling agents need to obtain as much information as possible
in order to determine if your listing is worth viewing. Selling agents need detailed descriptions in order to more efficiently
filter through listings to select the ones that are best suited for their buyers. Incomplete listings are less likely to draw positive
attention. Furthermore they may be missed in the searches. The form must be entered into the online data base for the listing

to show up in the MLS®.

RESIDENTIAL DATA INFUT FORM
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Duties of the Listing and
Cooperating Members

Duties of the Listing Agent

The Listing Member (Agent) is responsible for not only listing

the property into the MLS® but also for providing the seller with

substantive services and representation throughout the listing

period. Such services include, but are not limited to, the following:

«  Advise the seller as to the true market value of the property
and the appropriate recommended listing price

«  Advise the seller on preparing the property for showing

«  Coordinate and assist in the scheduling of all showings of
the property and be personally present at the showings, if
requested to do so by the seller or the cooperating member

« Negotiate and/or review with the seller the terms and
provisions of all written offers and counteroffers

«  Assist the seller in matters related to the closing of the
transaction

Commission

immediately.

Duties of the Cooperating Members

The Cooperating Member shall represent the buyer

throughout the process and shall provide substantive

services to the buyer including, but not limited to;

«  Accompany the buyer while viewing the property
either personally or through the assistance of any
other member

«  Prepare, negotiate, and review with the buyer
the terms and provisions of a written offer to
purchase and contract for sale. Only written offers
by the Buyer shall be presented to the seller and
no verbal offers shall be accepted or presented.
Coordinate and assist in scheduling inspections,
surveys, mortgage applications, and all other
matters related to the closing of the transaction.

Listing Agents must specify their commission rate on the Multiple Listing
Agreement and seller’s must be aware of the rate before signing. Listing Members
must only charge fees that are fair and reasonable, and in accordance with local
practice standards. The selling commission shall be shown as a percentage of the
gross selling price. The breakdown of commission is as follows;

« A sale represented solely by the Listing Agent results in 100% commission
payment from the Seller (previous owner) to the Listing Agent

«  The sale of the property by a Cooperating Member, other than the Listing
Agent, shall result in split commission with a set portion payable to the
Sub-Agent who represented the successful buyer. This commission must be
determined before negotiations of sale are commenced. The seller would
pay 100% of the commission to their salesperson (the Listing Agent) and the
Listing Agent would then be responsible for paying the Cooperating Member

©2012 RealtyServer Inc. All Rights Reserved 9
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Intro to INTERFACExpress™

Welcome to INTERFACExpress ™. This MLS © gateway is brought to you by RealtyServer Systems.

INTERFACExpress™ provides access to a central database of listings using an internet connection and any web browser. From
this portal, members can perform listing data entry, listing searches, and print or emai listings directly to thier clients. This
service enables agents to manage listings from any computer connected to the Internet.

All listings uploaded into INTERFACExpress™ will be instantly shared with all other members of your association. The listings
will be publicized on the RAJ MLS?® site offering unparalleled marketplace exposure. These properties can be sold by any
cooperating member of RAJ while providing guaranteed commissions to both the original listing agent and the agent who
successfully found a buyer.

To logon to INTERFACExpress™ follow these simple steps:

1. Open your preferred web browser such as Internet Explorer™, Mozilla Firefox™, Google Chrome™, or Safari™.
INTERFACExpress™ is compatiable with all the leading browsers, however we recommend for best performanace the use of

Internet Explorer for Windows™ users and Safari for Mac™ users.
gt St
e

it (41221113}
(sgalbercy (it
2. Type http://raj.interfacexpress.com in the address bar and click the Enter key on your keyboard.

€

3. Type your INTERFACE™ Agent ID and Password into the appropriate boxes and click “Log In” or press the Enter key
on your keyboard. If you do not have an INTERFACE™ account you must first activate your account by contacting a RAJ MLS®
Administrator.

©2012 RealtyServer Inc. All Rights Reserved 1A
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Navigation Structure

INTERFACExpress™ is designed to be user friendly and intuitive. The portal uses various forms of navigation such as text links,

buttons, tabs, and drop down menus. Using these tools enables users to find and investigate listings efficiently.

Realtors Association of Jamaica Help | Board website
J Search ] Hotsheet | Clients | Reports | Maintenance | Resources |
Residential | ‘Commercial | MLS Number | Salesperson | Office | Open Houses | CMA | Res Map | My Listings

Residential - Full Search
MNOTE: Hold down Chrl key for multiple selections (On a Mac, use Command key)

Parigh —————————————— | City/Town Style Listing Status

Search All - Search All . Search All Search All -

Clarendon |;| Apartment =i Active |?|

Hanaowver = Townhouse |:| Inactive =
Kingstan Residential Lot Under Offer

Manchester st - Resort Apartment/Villa 7 Under Contract siia
Current Price —————— [ Bedrooms ——————— [ Bethrooms ———————— [ SaleorRent ———————————————

[ooo Minimum Minimum Search All -
Far Rent Only
to For Sale
| poo For Sale or Rent
Address
Unit # Street # Streat Name
Add Another Address
Active: 800
[T] Show Maximum Fields [Search| [ClearAll

Jamaican Dollar (default) E INTERFACExpress™ features buttons, drop down menus, and text links to
give users easy access to the countless tools in the software. Drop down

LOG OUT ® menus are used for changing currency, selecting print templates, and

setting preferences, text links are used to access external websites and

to open special product features while buttons are used for navigation

Help | Board website

such as to execute a search or to log out of the program.

Search l Hotsheet | Clien INTERFACExpress™ features tabs to organize the various tasks that

Residential |Enmm~er|:ial | M members will perform within the system. These tabs provide quick

Residential - access to the most common tasks of real estate professionals.

©2012 RealtyServer Inc. All Rights Reserved 12
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Tabs Overview

/ Search | Hotsheet | Clients | Reports | Maintenance | Resources |

Residential | Commercial | MLS Number | Salesperson | Dffice | Open House

Search Tab

This tab features multiple methods of searching such as refined searching for residential, commercial, or land listings, as well as
searching for MLS® number, sales people or offices, open houses, CMAs, and the user’s own listings. It also provdes access to the
powerful map search feature.

Hotsheet Tab
This tab enables users to investigate any new changes to the market. Hotsheet listings include new listings, listings with status
changes, price changes, and more. The user can view hotsheets for each day or within a set date range of their choice.

Clients Tab
Clicking on this tab opens Private Client Services™, the elite prospecting tool that enables agents to find and maintain their
clients hassle-free.

Reports Tab
This tab grants users access to important documents such as agent rosters, production reports by agents or offices, statistical
summaires, in addition to general notices which are archived “Messages of the Day".

Maintenance Tab
This tab enables users to edit their salesman photo, set system preferences, and upload and manage their listings in a variety
of ways such as editing listing photos, map location, upload supporting documents, or create/changes listings with Data Entry.

Resources Tab
This tab contains information and downloads for members such as forms (MLS® Exclusive Agreement, Residential/Commercial
Input Forms, et.c), training videos, and product information.

©2012 RealtyServer Inc. All Rights Reserved 13
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The Search Tab

The Search Tab is your gateway to performing any kind of data search on the system. The Search Tab contains the following
methods of searching;

Residential Search

INTERFACExpress™ automatically opens to the Residential Search page after you log in. The Residential Search page enables
users to search all of the residential MLS® data in the system for a specific property that meets their buyer’s needs. The residential
search page contains numerous fields such as everything from price, # of bedrooms, and # of bathrooms to building construction,
room sizes, floor materials, lot sizes and more.

Commercial Search

The Commercail Search page can be opened by clicking on the Commercial sub-tab next to the Residential sub-tab under the
Search Tab. The Commercial Search page looks similar to the Residential Search page however the search fields pertain only to
the needs of a prospective commercial property owner. The Commercial Search will only search the properties in the database
that are listed as commercial.

MLS® Number Search

The MLS® number search enables users to quickly pull up specific listings provided they know the MLS® number. The user only
needs to write down or remember the MLS® number of that specific listing and then at a later date they can enter it here to open
that listing. Multiple MLS® numbers can be entered (one MLS® Number per line) to obtain multiple listings and create custom
lists of properties.

Salesperson Search

To open the agent search simply click on the Salesperson subtab under the Search Tab. Every active member will be displayed
alphabetically in the scroll menu. To find an agent quickly, enter in the first few letters of the individual’s first or last name into the
appropriate text boxes. As the letters are typed into the boxes, the list will automatically show the search matches. By clicking
on the name of an agent in the list, the user will be able to see that agent’s contact information. Users are also able to view the
agent’s active listings and the active listings from that agent’s office.

Office Search
Office searches enable agents to find offices and their contact information and active listings in the system efficiently. The office
search works identically to the agent search.

Open Houses
Open house searches work by entering in the desired date range or by clicking on a specific date from the “Quick Select” list. Then
the user can narrow their search using the 3 field choices; Property Type, Island, and Area.

CMA

Clicking on the CMA link enables users to create and review customized CMAs (Comparative Market Analysis). CMAs are groups
of comparable listings with varying statuses. These are used to give sellers and buyers a realistic understanding of what the
property is worth in todays market. The CMA tool offers multiple template choices for printing and emailing and enables agents
to add or remove listings as needed.

My Listings
My Listings enables user to quickly and easily find both their listings and all the listings from their office. They can narrow which
listings to view based on date range, status, and listing type (commercial or residential).

©2012 RealtyServer Inc. All Rights Reserved 14
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Residential Searches

Search Fields

INTERFACExpress™ automatically opens to the Residential Search page after the user has logged on. To perform a residential
search use the search fields to narrow the search results. These fields consist of Parish, City/Town, Style, Listing Status, Current
Price, Bedrooms, Bathrooms, and Sale or Rent. Certain fields such as bedrooms and bathrooms default to a minimum value
only; however the user can choose to enter in maximum values by clicking in the box Show Maximum Fields in the lower left
hand side of the Search Tab. These 8 fields are the basic search criteria for performing a residential search; however by clicking
on the text link Show More Search Fields users have the ability to perform more refined searches with the ability to specify

details such as desired square footage, year built, lot size, and construction type. The advanced search contains more than 40
additional fields.

- Parish ————————————— [ City/Town - Style - Listing Status
Search All - Search All - Search All Search All
Clarendon = Apartment = Active B
Hanaver = Townhouse |i| Inactive —
Kingston Residential Lot Under Offer
Manchester 52 > Resort Apartment/Villa T Under Contract -
[ Current Price r Bathrooms —————————— [ Sale or Rent
000 Minimum Minimum Search All -
For Rent Only
to For Sale
For Sale or Rent

Address Field

To use the address field type the desired address into the designated boxes on the page. It is not necessary to fill out every box
in the address field. For example to search for all listings on a specific street the user would simply enter the street name into
the designated box. The address search is compatible with the above search fields so that users can enter the street name in

addition to the number of bedrooms and price range. To add another address for the search click on the Add Another Address
button under the address box.

Address

Unit # Street # Street Name

Add Another Address

Search Buttons

Once the user is satisfied with their selections in the search
fields they must click the Search button or press Enter on their
keyboard to yield the results. If a user is dissatisfied with their
selections they can click on the Clear All button to start over.
After clicking on the Search button, users can return to the initial
page without losing their original selections in the search fields
by clicking on the Search Again button.

Search Results Counter

As the user fills out the search fields the counter in the
bottom center of the Search Tab, tallies the amount of
matching results. This feature enables users to view the
number of matches the search will yield before clicking
the search button and leaving the initial page. The
number of matches is sorted based on listing status.

Active: 800 Inactive: 27 Under Offer: 123 Under Contract: 74 Sold: 167 Cancelled: 100 Expired: 816

[C] shew Maximum Fialds [ Search ] [ Clear All

©2012 RealtyServer Inc. All Rights Reserved 15
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Commercial Searches

Search | Hotsheet | Clients | Reports | | R

|
Residential | Commercial | MLS Number | Salesperson | Office | Open Houses | CMA | Res Map | My Listings

Commercial - Full Search
NOTE: Hold down Ctrl key for multiple selections (On 2 Mac, use Command key)

Add Another Address

Active: 127

) Show eximum Fiskés

Salesperson and Office Searches

CityTown Listing Status
Search Al =
Commercial
= ||| [Hotaimesore
styie Tpe Sele or Rent Current Price
Search Al S| | - 000
Building Only || [FarRent only
Building and Land 1= |||Forsate @
Businzss Opportunity For Sale or Rant 000
Land Only 5
o to nter pres st
Address
Unit #  Street# Street Name

maximum values to all applicable fields.

The layout of the Commercial Search page is very
similar to that of the Residential Search page; however
= the search fields are specific to commercial listings
5 and the search results will only be commercial listings.
Like the residential search, certain fields are defaulted
to only allow a minimum value, but by clicking in the
check box next to “Show Maximum Values” in the
lower left side of the search page the user can enter in

INTERFACExpress™ enables users to efficiently find agents, offices, and their active listings using the Salesperson Search or
Office Search within the Search Tab. The user can choose to scroll through the list of all of active agents or offices or simply type
all or part of the agent/office name into the text box. As the user types the first few letters of the name the system will instantly
sort to show only the matching results. The user does not need to press enter or click a button to start the search. Likewise, as
the user deletes letters the system will instantly resort to include all of the new matches based on only the letters within the text
box. Once the user has selected an agent or office they will see the associated contact information and be able to click on the

link “view agent/office active listings"

Realtors Association of Jamaica Help | Board website

Realtors Association of Jamaica

| search | Hotsheet | Clients | Reports | Maintenance | Resources |

[ search | Hotsheet| Clients | Reports | Ma

nce | Resources |

Helpl | Residential | IC&I | MLS Number | Salesperson | Office | Open Houses | CMA | Res Map | My Listings

Search An Office By Name

Residential | IC&I | MLS Number | Salesperson | Office | Open Houses | CMA | Res Map | My Listings |
Search for a Salesperson By Name

Last name

i)

First name.

Show anly active Salespersons

Last First ™

JosnsoN HOWARD JR. 141 Name  HOWARD JR. JOHNSON
JoHNSON HOWARD SR. 255

JOHNSON LAMEBERT 373 Gi=m B876°383-4636
JOHNSON NEWTON 142 Emer hovard.j
JOHNSON-FAGAN MICHELLE 232 Website  http:/ /s

Jones MARK 1a3 ) Lar

FAY KESSLER REALTY 125 o
FOUR WAY PROPERTIES LTD 124 e ARG JommEon REALTY

FRANCUTAM CONSTRUCTION & REALT 199

GRAHAM ASSOGIATES LTD 161 Bl Ut C3, Ardenne House

G. SATTERSWAITE & ASSOCIATES 209 — 11 Ardenne Road, Kingston 10

HARLAND VIDAL 152 |2

HOMEVIEW REALTY 128 e76-656-0457 Fax e7e-978-2192
HOPE CODLIN & ASSOCIATES PROPERTY SERVICE 113 Email info@hjreal

HORACE PHILLPOTTS 150 ==

HOWARD JOHNEON REALTY 141 Wabsite  httos/ funmehyrealtors.com

INEZ TURNER REAL ESTATE 173

INGRID ZIADIE & ASSOGIATES LTD 181 © 141

ISLAND HOMES LTD 167

ISLAND LINK REALTY 208
IVES VALUATION B ASSESSMENT 138

»

Use of this Vieb ste consites scceptance of the ReshtyServer Ussr Aresment

powered by
#GERealtyServer

Tol Free Support: 1-800-491-6523
support@reakyserver.com

(JPCSpro

Like PCS? go pro?

Use of thes Vieb ste constiutes acceptance of the ReakyServer Usss Aesment

(PCSpro

Like PCS? go pro!

powered by
X RealtyServer

Toll Free Support: 1-800-491-6523
support@reattyserver.com
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CMA - Comparative Market Analysis

CMAs are used to aid sellers in determining accurate property pricing. CMAs can also be used to help guide buyers when they
are considering purchasing a property. The CMA (Comparative Market Analysis) complexity can range from a two page list of
comparable property sales to a full multi-page comprehensive guide to determining true market value.

Typical CMAs contain the following data:

Active Listings: Active listings, or properties that are currently for sale,
give the sellers an understanding of their competition on the market.
They are not indicative of true market value as sellers can list their
property for whatever price they want. Often properties sell for prices
much different than the original asking price.

Sold Listings: Listings that have closed within the previous six months
are the actual comparable sales. These will demonstrate true market
value.

Pending Listings: Pending listings are properties that are
now under contract for purchase. Pending listings are also
not to be relied upon as true market value as the purchase is
still not complete. The actual sale price will not be available
until the sale is closed. Pending listings educate clients and
agents on market trends. Pricing a property above these
listings may result is more DOM (days on market).

Off-Market/Canceled: Properties in this category were
removed from the market for a variety of reasons, however
the most common cause is due to the List Price being too
high. Often the median price for this group of listings will be
higher than that of the sold listings.

©2012 RealtyServer Inc. All Rights Reserved 17
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INTERFACExpress™ CMAs enable agents to easily Realtors Association of Jamaica
create relevant groups of listings and print them in Search | Hotsheet | Clients | Reports | Maintenance | Resources |
a variety of different template styles. MLS® numbers I L l letalearlel=—ou

can easily be removed or added to the group of Comparative Market Analysis (CMA)

listings for the user’s CMA. Agents can create many
different CMAs and save them for future use.

Saved CMAs:

The CMA program will open and the user will be able to manage listings by adding or removing details or complete listings,
enter the details about the subject property, enter in his or her agent/office information, and finally choose a template style that
fits their tastes and needs. Once these sections are completed the user can then preview, print, and save the new CMA.

Realt A iatis f ] i Help | B d bsit H 1 H
eatiors Association of Jamaica elo | Board website After the user enters the search criteria he/she will
Search | Hotsheet | Clients | Reports | | Resources |
Residential | ICRI | MLS Number | Salesperson | Office | Open Houses | CMA | Res Map | My Listings instructed to create aname forthe new CMAThe prog ram
Comparative Market Analysis (CMA '” h h h h I' H b H I d d H h
p vsis (CMA) will then show the user the listings to be included in the
i CMA. Users can tag the listings they would like to include
ErElEr Current CMA : Wayne
515 o | e | et Flastecsan orsimply selectTag All. Once the appropriate comparables
foct vien | Launch | Dalste I 7 S N S Y] - ’
‘Wayne View | Launch | Delete [F] (& 6-59 LADY MUSGRAVE RD 200 .
[ & saseatnomssonrore have been tagged the user must click on Launch CMA.
[ (D 2wiiowrun 759
B 8 earrincoon Ter kincsToN cs
] @ 22eariscourt IMD $384,591 239
[ @ 38GRENADA BOULEVARD M $60,000 523
[ @ 5sumMITuEIGHTS JMD $120,000 456 A - Moyl ==
B 8 anmour ueteuts D $as88.503 248 ¢ —
[ (8 nopewer IMD $6,837,166 337 = =
[ (3 a2 asmoum cinoesos D
[ (3 Bungalow sOUTHSEA PARK D $17.082516 517 Comp perties | Subject Property | Sal nformation | Select Template
mis=s A Deeteseeced
- @ Active
i D FARRINGDONTER.. 89 DZ Kingston 6 3 3 Feb10/11
edn 3
D D e R Y e ."S::'“"'“ 3 3
pawered by @ 2EARSCORT 239 £8 Kingston 8 4 3 54500 4000 Jun16/10 Octo1/10
OPGSPTO kRealtyServer @ 38 GRENADABOULE.. 523 GC Greater Portm. 3 2 S60000  S0000 Sepld/l0 Dec02/10
Like PCS? go pro! Toll Free Support: 1-800491-6523 # SSUMMITHEGHTS 456 EBKingston 8 3 3 20000 $90000 Aug21/10 Jan17/11
support@realtyservar.com @ ARMOURHEIGHTS 248 EB Kingston 8 5 5 $525,000 $525,000 Jun21/10 Jul 20710
Minimum 3 2 $4,500 $4,000
(5 other
(S 6-50 LADY MUSGRA... 800 ED Kingston 10 3 3 Jan18/11
(S B2-29-31 NORBROO... 799 £8 Kingston 8 2 3 Jan18/11
= — — (& 3WILLOWRUN 759 EB Kingston 8 1 1 Dec27/10
G e e (9 HOPEWELL 37 10 Highgate 2 1 580000 Jun14/10
(S 43 ARMOUR GLADE... 227 £8 Kingston 8 3 3 §100000 Jun08/10
Comparable Propertes | Subject Property | Salesperson Information | Select Template ;:r::e ; ; 3;833;
| Templates Maximum 3 3 200,000
Custom 3 up Land Only
Custom 3 up Slate 5
Custom Blue
Custom Burgundy g
Custom Tan
Custom Teal

Standard 3 up Land Only
Standard 3 up Slate

Comparative Market Analysis
Standard Blue -

Standard Burgundy
Standard Tan

To create a CMA in INTERFACExpress™ click on the CMA
link under the Search Tab. All previously saved CMAs will
be listed. To create a new CMA, click on the “New CMA
Search”button. This will bring the user to a page that looks
identical to the search tab. From here users enter in the
appropriate field values to find properties that are similar
to their listing. Users can choose which stauts types to
include in their CMA.

Standard Teal

Preview / Print
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The Hotsheets Tab

Hotsheets refer to listings which have been changed to the database in some manner. Hotsheets include new listings, expired
listings, listings with price changes, new sales, listings back on market, among others.

Realtors Association of Jamaica Help | Board website

Sear(hl Hntsheetl Clierlt_sl Reports | Maintenance | Resources

The hotsheets tab in INTERFACExpress™
- Search Type ——— Parish ——— City/Town gives users convenient access to these

Residential

1ca1 rencen listings by allowing them to select the

Hotsheet

Hanover
_ atus anges ——— Kingston i il . .
- L_“: ° specific kinds of hotsheets they would
ew Listings ~ Date Range — ~ Quick Select
Back On Market o | o ] [Ty " like to view from within a chosen date
Under Offer Tuesday, Nla'yhl‘;,l.lelll

price Changes [0 e warde, v 1613 range. The hotsheets tab also has a
Saturday, May 14/11 .
new sales e iy 13/33 “Quick Select” feature where users can

Thursday, May 12/11
Other Changes Wednesday, May 11/11

oaming st woi1s - click on the desired date vs. typing a
date range into the system.

Use of this Web site constitutes accptance of the ResityServer User Aoreement

Realtors Association of Jamaica Help | Board website
Search | Hotsheet | clients | Reports Resources
196 listings found. Showing 1 through 20 below. Click on listing Address to view full details. Viewas: | Thumbnail View [«] (oefsulty
When a user chooses to search multiple types of o it e i (TR
hotsheets these ||5t|ngs are Qrgamzed in the search Sort by | Gurent Pice Ascencing [ Show 20 [v] Listings per page | Page 1of 10 >
results by type and seperated by colour. New Listings (116) from Wednesday, Apr 20/11 to Thursday, May 19/11 - Residential and IC&1
y typ p y . — =
4 = [ & cLoVER WAY, Mandeville PAUL THOMAS
o Parish Manchaster Bad s MLS = 1100 style Housa
Status ive Bath of b g
Acti 4 DOM 28 Lot Sqft -
Type Property Saft Total 0 YrBit Lot Acras
Hotsheet search results can be displayed in Thumbnail M [ e et e
== Site Infl.  Family Oriented
) . Kl photo 110 I Fully furnished house with 3 bedraoms and 3 bathreoms on the upper floor and two 1 bedroom flst on the ground
View or Table View as shown below. Py fleer sl
1 B 18- STERLING AVENUE, Monteqo Bay 1 JOAN LEE
= Parish St James Bed 2 MS# 1110 Stle  Apartment
Status Active eath 2 ooM 23 Lot saft
Type Condo Sqft Total 1,350 vrelt 2007 Lot Acres
Amenities Garden Area,! g Fans,Swimming Pool, Fully Walled, Furnished
Sitz Infl.  Golf Course Nearby,Private Setting,Quiet As Land: d,Road - P: d,Gated
Kl bhoross1s I Fully furnished 2 bedroom/2 bathroom spartment in gated community in Montego Bay. Space has an open plan
Realtors Association of Jamaica Help | Board W concept vith the kitchen flowing into the living and dining area, the bedrooms + living room have sir conditioned
— ” units snd fans. There i 3 pool, gym on property which is shared. Tha Ironshora Golf Course is next door and thare
P TR T g gremm— gem— are two shopping plazas 5 minutes away. International Alrport is LS minutes avay. Viewing by appointment only.
Search | Hotsheet | Clients | Reports | | Resources | View Detatl
196 listings found. Showing 1 - 196 below. Click on listing Address to view full details. Viewas: |Table View  [=] [Tset
i I rasa L rofehet = (= 1 89 INGIESIDE, Mandeville PAUL THOMAS
[T setect alt Print/E-mail Tagged Listings | hotsheet summary act Parish Manchester Bed 3 MLS # 1138 Style House
([ Addrees | Aprce ] Srm oo Erifh Q BTl 1B (B ot 7]
New Listings (116) from Wednesday, Apr 20/11 to Thursday, May 19/11 - Residential and IC&I Type Property Sgft Total 0 YrElt Lot Acres
Amenities  Addi I den Area,Water Heat: lled, Cable, Furnished, Whirlpool
[ & cLoveEr way Mandevile THOMAS FOREES B ASSOCIATES LTD 1; © araen. y ® N
Site Infl.  Central location, Family Oriented, View - City,Quiet Area,Road - Paved
[J B 1o-STERLING AVENUE Montego Bay 1 COLDWELL BANKER JA REALTY B Kl photo1/10 B1  Magnificant 3 badroom house vith 3 1/2 bathraoms in the affluent community of Ingleside, accommodated with all
7] & 1nciEsiDE Mandeville THOMAS FORBES & ASSOCIATES LTD 1: modern amenities and super modern facilities. Fully Furnished! US$2,000.00 per month View Detail
[[] & roTscARIBEEAN PARK Tower Isla MELDAM REALTORS 2011 LIMITED 1 ”
[] & 22nova orive St Ann's Bay  COLDWELL BANKER JA REALTY It
[C] @ 0-220 RICHMOND ESTATES DEVELOPM Laughlands VALERIE LEVY & ASSOCIATES LTD ! [] @9 LoT 5 CARIBBEAN PARK, Tower Isle RORY MARSH
7] 8 MAMMEE BAY BEACH RD Ocho Rios VALERIE LEVY & ASSOCIATES LTD 1 Parish St. Mary Bad 4 MLS #1149 Style House
[7] 8 7 BRACKNELL AVENUE, Kingston & HOPE CODLIN & ASSOCIATES PROPERTY SERVICE 1 Status Active Bath s DoM 14 Lot Sqft
(] NORTHWOOD CLOSE Waterford €.D. ALEXANDER REALTY LTD 1; Type Property Saft Total 3,500 Reiek e —
|25 RED HILLE ROAD pe ton 10 AT JAMAICA, LANGFORD AND BROWN R Ameznitizs  Garden Area,Grilled,Fully Fenced,Fully Walled,Partial Furnished
] SEREDHILLSROAD inasten . Sit= Infl.  View - Mount: tral location Easy Access, Family Oriented, View - Ocean,Low Maint Yard,Quiet
[] & pevon roap IMD $102,557 Kingston 10 CENTURY 21 HEAVE-HO PROPERTIES LTD 1 K chowors O Area,Landscaped, Seniors Oriented,Road - Paved,Pets Allowed
[ % | mnrscus carpens WD $4,273,229 Mandavilla CLass A’ REAL ESTATE R This housa is locatad in tha Caribbaan Park Community ona of th nicar rasidantial areas in Towsr [sls, St. Mary.
B The house has a ocean view and is centrally located. View Detail..
[ %4 202 GREENWOOD IMD $4,273,229 Mentego Bay 1 COLDWELL BANKER JA REALTY 1
[] %4 OLEANDER AVE. IRONSHORE WD $4,743,284 Montego Bay 1 CLASS 'A' REAL ESTATE ft
[[] % noneaIEL ROAD WD $5.033,864 Nagri COLDWELL BANKER 1A REALTY
B 18 oLeanper avenue 3D 565,000 Kingsten & CENTURY 21 MEAVE-HO PROPERTIES LTD
[[] %4 NEGRIL ESTATE IMD $6,409,843 Nearil REMAX PLATINUM
[] %4 171 WESTGATE HILLS WD $6.837,166 Montego Bsy 1 COLDWELL BANKER JA REALTY
[F] 24 sorpon roap IMD $7.264,489 Mandsville LORRAINE THOMPSON REAL ESTATE
[7] % coroon rRoAD D £7,264,485 Mandavilla LORRAINE THOMPSON REAL ESTATE
<
o tha RashySarvs User Agrssmant
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The Clients Tab

The Clients Tab in INTERFACExpress™ opens Private Client Services™ (PCS™), RealtyServer’s elite client prospecting product.
Private Client Services is a product that enables users to effortlessly create a personal website for their client with real-time MLS®
data pertaining to that client’s search criteria. The agent can monitor their clients using this tool by seeing how often clients
view each of the listings on their PCS™. Agents can choose to view listings before they are published on their client’s site to
ensure the listings meet their client’s needs. Agents can also write notes about their clients on PCS™ for the agent’s eyes only.
Finally agents can send customized emails to their clients directly from within the product. Clients can print or email the listings
on their PCS™ page for later viewing. PCS™ contains a full suite of advanced features to help agents efficiently manage and serve
their clients. For more information about PCS™, see the PCS™ section of this manual on Page 30 or view the online PCS™ Manual
or Training Video available in INTERFACExpress™.

Realtors Association of Jamaica Help | Board website
Search | Hotsheet | Clients | Reports | Maintenance | Resources
M PCs
k.
Actions: Selectan Action... » Global Actions + PCSManual PCS\Videa  FAQs
] T View » HName Search Title Last Login City Address Home Phone Mobile Phone Email
[ v F~3 Kent, Clark no title May 20/10 david@realtyserver.com
B + ] Parker, Peter no title david@realtyserver.com
0 w ] Wavne, Bruce po title Jun 25/10 david@realtyserver.com
Show contact types... | -, Search Columns... ~ | Type to search Search | Clear search 3 Clients
8- = Nen-PCS Client & = Self-managed Client # = Read-only
v = Active PCS Client & = Mew Self-managed Q) = Queueing Activated
X = Inactive PCS Client & = Changed Self-managed
Use of this Web site constitutes acceptance of the ReslyServer User Aoresment
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The Reports Tab

One of the major benefits of the Multiple Listings System?® is the ability to create and maintain detailed reports pertaining to the
real estate association and MLS® listings. The reports Tab in INTERFACExpress™ enables associations to store these reports in a
convenient place for their members. Reports may include login reports, listing change reports, expired listings reports, member

rosters, member fee reports, legal documents, production reports and many more. The Association can decide which reports
are visible to the Members and which reports are only visible to the Association Staff. These reports are beneficial to real estate
professionals because they can provide reliable information about market trends and statistics.

Realtors Association of Jamaica

Reports | General Notices |

General Notices

DATE

Search | Hotsheet | Clients I Reports. Maintenance | Resources

Help | Board website

Click on a message row to view the message.

MESSAGE

May 3, 2011
April 29, 2011

April 20, 2011
February 18, 2011
February 10, 2011
February 10, 2011
January 31, 2011
January 21, 2011
December 23, 2010

December 15, 2010

Advertising opportunity on website

Private Treaty Clause

Photo gallery updates

MLS Listing agreement

Expired listings

Expired listings

New MLS Chairman

MLS Rules B Regulations

NEW TOLL-FREE NUMBER FOR REALTYSERVER

MLS Statistics as at December 14, 2010

Use of this Web site constitutes acceptance of the ResltySaerver User Aorsement

©2012 RealtyServer Inc. All Rights Reserved
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The Maintenance Tab

The maintenance tab enables agents to manage their professional salesman photo which will appear on all of their listings
within the system, on their print templates they prepare for their clients, and on your client’s PCS™ page. The Maintenance Tab
also enables users to set system preferences, upload new listings, manage existing listings, and view listing histories.

Salesman Photo

The Salesman Photo subtab is found under the Maintenance Tab. This
photo tool enables users to quickly upload their professional photo to
appear within the data base on all of their MLS® Listings. The photo will
also appear in the templates used to print and email listings for clients. To
upload a photo, agents must press the select photo button to locate their
photo within their computer file folders. Like the listing photo tool, this tool
enables users to crop their photos and will instantly resize the photos as
necessary. It is recommended that users upload “headshot” style photos.

Sale Agent #1001 (Sally Homeseller)

Select Photo

Save Cancel

Edit Links, Supporting Documents, and Edit Map location
The Edit Links page enables users to add multimedia links to their listings. Enter the URL address to videos, virtual tours, or
interactive sales brochures.

The Supporting Documents page works the same as the Edit Links page, but it enables users to upload documents to their
listings. These attachments may include legal documents, floor plans, media (virtual tours, movies, etc.), or topographical maps.

The Edit Map location link opens the Map Location tool without the need to open the entire Data Entry Program. Users only
need to choose the appropriate listing from the table and the Edit Map Location tool opens. This tool is described in more detail
in the Data Entry Section of this booklet.

Realtors Association of Jamaica Help | Board website

Salesperson Photo | Data Entry | Edit Links | Supporting Docs | Preferences | Open Houses | Listing History |
Supporting Documents

Click on listing Address to edit documents, or enter an MLS number to edit documents for 3 spedific listing.

MLS #:

54 active listings COUSINS COVE (MLS# 994)

Supporting Documents
OUSINS COVE s82 D $5,9¢
0 -
=4 COUSINS COVE S8z JIMD 5,98
= Add New Document
4 COUSINS COVE 981

IMD £5,9¢

A price |8

24 COUSINS COVE 932 IMD $6.4C Nota: when adding decuments, be surs to nama tham appropriataly. For
%4 COUSINS COVE 993 IMD £6,4C =xample, when adding = multi page document s multiple attachments, it
————————— is helpful to give page numbers to each attachment. Ex: Property Disclosure
©4 COUSINS COVE 594 IMD $6,4C Statemant - p.1

.A COUSINS COVE 285 IMD £6,82
4 cousms cove
.J COUSINS COVE 991 IMD $7.2€
'A COUSINS COVE 297 IMD £7,2¢€

>4 cousins cove sea  IMD $7.85 -
| | »
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Preferences

The Preferences page is where users can manage their listing notifications. Users can choose how many days in advance to
be warned about a listing expiry and enter multiple recipients to receive these notifications. Listing notifications may include
notifications about a listing expiry, notifications that listings are incomplete, and notifications about the amount of time to
complete the listing before it is removed from the MLS®.

Search | Hotsheet | Clients | Reports | Maintenance | Resources ‘

Salesperson Photo | Data Entry | Edit Links | Supporting Docs | Preferences | Open Houses | Listing History

.Exp\ry Notifications [~

Preferences
Expiry Notifications
New Listing Motifications
Listing Review Motifications  ent 15 daysl] in advance of the expiry Search | Hotsheet | Clients | Reports [ Maintenance | Resources |
of your listings. Salesperson Photo | Data Entry | Edit Links | Supporting Docs | Preferences | Open Houses | Listing History
Send notification to: |howard jr@hjrealtors.com == Open Houses
Tours
[ 1] L opate ] Time
Copies vill be sent to the folloving e-mail/text message addresses: [y
2]
|8
® Add New
. B s1zacoamTonroan 1015 -
B 1712 cuamiTon ROAD 1015 - am (adiing crfopen hovee)
(Select then choose delete to remove an entry) %4 cousms cove 557 * £l P
@ on © Off 24 cousInscove 80 Date  |May 19/11
= cousinscove 982 Tme [800am [v]- 800pm [+]
" % cousmscove se3
save Settings| [ send test e-mails TR P = lotes (100 charscters, 100 characters remainin
M)
B I
M)
2
M)
M
M
M)
M)

Open Houses

Under the Open Houses link in the Maintenance Tab users can upload an open house announcement for their active listings.
Simply select the appropriate listing from the table and any upcoming tours will be displayed. To add a new open house for that
listing the user would click the button “Add New”. The user must then input the date, time, and any details or notes that relate
to the open house. Once the user is satisfied with the open house details they must click “Save”.

Realtors Association of Jamaica Help | Board website

Search | Hotsheet | Clients | Reports | Maintenance | Resources

Salespes

Photo | Data Entry | Edit Links | Supporting Docs | Preferences | Open Houses | Listing History |

Listings History

Users may view the history of their

listings by using this feature. Double
clicking on a listing opens the history

HISTORY FOR 11 LANTANA CLOSE page with details about all the changes

VIEWHG STORY: 54 views ) to that particular listing. The user can

CHANGE HISTORY: 14 Changes

Glick on listing Address to zas its history, o antar an MLS # above to view history information for 3 zpacific lsting

® 764 3uD $35,000,000 *

B |swammoo e 1 oV CLoSE S 38 Congle G =
© njint

Print Page

s i print this information by clicking on
B

(JPaspro B the “Print Page” Link in the upper right
Status Chang atMar 11/11 2:22PM by HOWARD JR. JOHNSON. & De r

T et sy i o . corner of the window.

[Py ————

Mc, Detad Changed at Feb 22/11 3:39AM by HOWARD JR. JOHNSON,

Mz, Detad Changed at Feb 22/11 3:39AM by HOWARD JR. JOHNSON.
10, Misc. Detad Changed at Feb 21/11 3:569M by HOWARD JR. JOHNSON.
1. Misc, Detad Changed at Feb 21/11 3:52PM by HOWARD JR. JOHNSON.
12, Misc, Detad Changed at Feb 21/11 3:52PM by HOWARD JR. JOHNSON.
13, Misc. Detad Created at Feb 21/11 3:529M by HOWARD JR. JOHNSON.
14, Misc. Detad Created at Feb 21/11 3:529M by HOWARD JR. JOHNSON.
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Data Entry

Start up the Data Entry Program

Realtors Association of Jamaica Help | Board website

Search | Hotsheet | Clients | Reports | Maintenance | Resources |

+ When you select the Data Entry sub-tab under the Slesperson hoto | Dat Entry | Edt Links | Supporting D | Preteences | Open ouss | tsting sty |
Maintenance tab the Data Entry program should
automatically begin to open. (The user must have JAVA s ot
installed on their computer to run the program - to install 1fthe DataEntry applcation does o start automaticaly:
JAVA visit www.java.com) B
+  The data entry program will open in a seperate window W o £ et s et e
and you will get a message in INTERFACExpress™ saying —

the application loaded successfully.

«  You may have to tell your browser to allow the application to open depending on your security settings. If this happens
there will be a bar at the top of the browser indicating it has blocked the program. Select “Always Allow” so that in the future
the program will not be blocked.

«  If the application does not open you can also downloaded the desktop version of data entry by following the steps on the
Data Entry Page. The Desktop version will enable users to input data without logging into INTERFACExpress™.

Upload a Residential Listing

< Data Enty - JOHNHOR - Realtor: Azzociaton of Jama

Add a New Listing

To add a new MLS® Residential listing, the user would click on the
drop down menu and select “Residential”. After selecting the type
of listing to be uploaded, the user must click the “Add” button. The
online Data Entry form will now appear on the screen. The fields in
the online form will be consistent with the fields from the Data Entry
Form (paper version) that was completed with the Seller. The user
may now input all of the information from the form into the Program.
To add a commercial listing the user would follow the same steps
however select “Commercial” from the drop down menu in the Data
Entry Program.

Sl
rrr——

Address MLs# Price Seller Listed Sold Expired Change Type Changed By Mis +
la ADELPHINOUNTAN ) 29995, SteveGolding  Aug210 hug221L

15 307-20 ANNETTE CRES. 819 $12000.. DAHUAHIGGL. Jan21/11 Jul19/11

= AU CRCLE B SO0, WinnitedAd 2610 Dec3uL

@922 BEGONIA LODGE 19 it

£ caTHoUC ROAD ® hug2et

@12 carToNROD 1016
B cuaronro. s
5 COUSNS COVE £

Sep 17711
Sep17/11
May 3111
May3t11
Feb26/11 May3t1
Feb28/11 May311L
Feb28/11 May3u1L
Feb28/11 May3t1
Feb28/11 May311L
Feb28/11 May3u11
Feb28/11 May3t1L
Feb28/11 May311L
Feb28/11 May311L
Febs/it INEUT

Mandatory vs. Optional Fields

In the Data Entry Program some fields are in red font. This informs the user that these fields must be completed before he can
submit his listing. Mandatory fields ensure that all MLS® listings being added to the system meet the minimum standards. These
fields must be completed in order for the system to be able to find the listing during listing searches. Certain fields are not
mandatory as these fields offer more information about a property but are not essential to the property description. Furthermore,
optional fields may not apply to every property while all properties must have all of the mandatory fields. Completing as many
fields as possible is beneficial to everyone using the MLS® system as it provides for better search results for Buyers and Selling
Agents (Cooperating Agents), and more customers for Listing Agents and Sellers.
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Map Location

After completing the fields in the Data Entry Program, the user
must click the submit button in the bottom right corner of the
window. Once the data has been submitted the Map Location
Tool will appear. The Tool will drop a red pin in the location it
has determined based on the address entered into the Data
Entry Program. To relocate the pin the user can simply click
directly onto the map where the listing is actually located. This
map location can be edited at any time by the Listing Agent.
The user can also input the geographic coordinates of the
property to place the pin in the correct location.

Upload Listing Photos

After submitting the map location of the listing, the Photo
Tool will automatically open. This tool enables users to upload
a maximum of 99 photos per listing. There is no need to resize
photos before uploading them onto the system as the Photo
Tool will do this automatically. Photos can also be cropped as
desired directly within the product. The photos can then be
re-arranged by simply dragging and dropping the photos into
the desired order. To enter a caption for a photo type into the
text field below the enlarged photo and click save. Captions
will be displayed beneath photos on the public website, in
INTERFACExpress™ and in PCS™.

Edit Your Listings

To edit listings at a later time simply return to the Maintenance
Tab and click on Data Entry. The Data Entry program will
automatically open on the computer. There is no need to re-
install this program. Once the Data Entry Program is open,
select the listing to be updated from the table titled “My
Active Listings”. Then select from the drop down menu the
desired listing change such as Price Change, Edit Photos, or
Edit Map Location and click “Update”.

& Edit Map Location (o=l S
CavR S
v
j
<
c
W
rogeron | 1000 1
Cocglelses ——1 Temsotuse -
Location T
S OR te () DoNot Sh cousmscove
© Accurste () Appresimate () Do Not Show
° 0 App 0 590000
Selecting a new location: A
Using the mouse painter, clickat the correct location on the map (the red marker will move to that pain). B
Saving changes:
Click Save Location' o save the new location.
Show Board Area Save Location
(= Edit Photosfor MLS #1137, 16 JACKSONVILLE AVENU 7 =)

16 JACKSONVILLE AVENUE (MLS #1137)

Coston: | Lxurious Lning (Postion 00 34y

. “ “ “ o “ o o g @ o B w «
& Data Entry - JOHNHOJR - Realtors Association o = (o oo
File Tools Help
| Listings
Add s NewListing
e E—
Updte  Liting
s 1137
My Active Listings *
54 Resuls
Address = Sold Expired Change Type Changed By
(& ¢ OLD GOLDEN SPRING... Jul211
{la ADELPHIMOUNTAIN £ Aug22/11
@®7LNGRD Nov2/11
@11 LANTANA CLOSE Julont
{22 BEGONIA LODGE w71
5 VALLAHS SQUARE. |0 Aug1611
B 10-7 ROCKHAMPTON ... Report » Sale Aug6/1l
B 6-12a CHARLTON ROAD SIE500000  One Sep1711
16 ACKSONILEAE., 1137 £17,500000 Nov2/i1
B 27 ROCKHAMPTONDD... 1062 517,000,000 Aug6/1L
8 17-125 CHARLTON RO... 1015 516,500,000 Sep17/11
307-20 ANNETTE CRES... a9 512000000 L1911 L4
643ROCHESTERAVEN... 1125 512000000 Sep28/11
343ROCHESTERAVEN.. 1144 $12000000 Aug2/11
4 HOVTE DRIVE e 510700000 Jun1e/11
CATHOLIC ROAD e 59500000 Aug26/11
130 CALABAR MEWS 765 52000000 Jo3/11
1PLOVER ROAD 7% 58000000 2711
VALLAHS SQUARE B SE000000 M Aug16/11
5 YALLAHS SQUARE a2 SE000000 Mr Aug16/11
23161 CYPRUS DRIVE 404 $6,000,000 Jan 30111
 ELLERSLIE WaY 37 SLO0000 Joey sndRex....  Jul2/10 Jun21/11
11 HENDERSON AVENUE ) S3A0000 ADANHARRIS  Feb 1411 Aug 14711
'_é‘ 693 $1.200.000 t M Nov 18/10 May 17/11

Load Exsting File | [ Edit My Profile
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The Resources Tab

The Resources Tab contains information for members such as product downloads, relevant forms and documents, specialized
product information, and training materials. Members can refer to this tab to view the training videos to learn how to use the
various MLS® products offered by RealtyServer. The Resources Tab also contains association materials in the Forms section such

as regional maps, data entry forms, The Multiple Listings Agreement, and more.

Realtors Association of Jamaica Help | Board website

Search | Hotsheet | Clients | Reports | Maintenance | Resources |

Downloads | Forms | Pocket INTERFACE™ | PCSpro™ | Webinar Online Courses | INTERFACE™ Help

:: Forms

Application For Membership Form-Fillable
Application for Membership Form-Print
Commercial Data Input Form-Fillable
Commerdial Input Form-Print

ML5 Listing Change Form-Fillable

MLS Listing Change Farm-Print

MLS Report a Sale Form-Fillable

MLS Report a Sale Form-Print

PEEEEEDEE

Multiple Listing Agreement Form-Fillable

Search | Hotsheet| Reports | Maintenance | Resourcesl Site Stats |

Downloads | Forms | PCSpro™ | Webinar Online Courses | INTERFACE™ Help ‘

IMPORTANT! Please ensure the data in INTERFACE™ is FULLY up-to-date BEFORE installing the
upgrade or patch. If you are unsure, please open INTERFACE™ and zllow the program to completely
update BEFORE installing. Failure to comply with these instructions could cause data corruptions.

:: Product Information Manuals

DATE POSTED DETAILS
2011-05-19 =] MLS - Three Types of Listings
2011-05-19 =] Buyer Qualifier
2011-05-19 =] Currency Converter
2011-05-19 J~| Email Listings
2011-05-19 /~| Map Search
2011-05-19 /~| Mortgage Caloulator
2011-05-19 = Motification Frequency for PCS
2011-05-19 J~| Photo Captions
2011-05-19 J~| Photo Gallery

2011-05-19 J=| Thumbnail View for PCS
2011-05-19 J~| Thumbnail View for INTERFACExpress

Use of this Web sie of the Resky User
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Exercise #1

Create a Residential Listing

1.
2.
3.

w

Click on the Maintenance tab and the Data Entry link to open the Data Entry Program.

Select “Residential” and click the “Add” button.

The online residentail form will open on your screen. Fill in the fields with your “listing details”. Fields in red designate
mandatory fields. You will not be able to submit your listing to the MLS® if these fields are left blank. Fields in black are
optional fields and you may leave some of these blank if you wish.

When you are satisfied with your listing details click the save button at the bottom of the window. The listing is now saved
to your computer for future reference.

Click the submit button to upload your new listing to the MLS® database.

The Edit Map Location Tool should now open on your screen. Check the location of the red pin on the map. Ifitis not in the
correct location, click on the map where the drop pin should go or enter the geographic coordinates into the text boxes
for Latitude and Longitude. You can label this location as “accurate” or “approximate”.

Once you have saved the map location the Photo Tool will open. Upload any remaining photos you may have of your
listing. You can crop these photos with the photo tool or leave them as they are. You can sort the order of the photos
by dragging and dropping the photos into your desired order. When you are satisfied with your listing's photos click the
Upload Photos button. Put the best photo as #1 as this photo will be displayed more often in printouts and on screen
displays.

Your listing is now complete! Close the Data Entry Program by clicking on the “X"in the upper right corner.

Exercise #2

Edit Your Listing

1.

Click on the Search Tab and find the link “My Listings". When you click on this link the listing you have just entered into the
database should be displayed. Double click on the listing to view it.

Click on the Maintenance Tab and the Data Entry link again. The Data Entry Program will automatically load.

To edit your listing double-click on your listing in the table labeled “My Active Listings”. Then select what change you
would like to make to your listing from the drop down menu and click the button “Update”.

Change the order of your listings photos.

Change your listing’s price.

Edit the map location.
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Exercise #3

Perform a Residential Search

1.

w N

N o v oA

10.
11.

12.

13.

14.

Execute a search with the following criteria:

Island: New Providence/Nassau

Area: Search All

Property Type: Single Family Home

Status: Active

Price: $0 to $300 000

Bedrooms: 2

Bathrooms: 2

Sale or Rent: For Sale
Write the search results count here:
Click the Search Button to retrieve the search results. The search results will be displayed in a tabular format. Clicking on the
column headings will re-order the columns.
To explore a specific listing further click on the underlined address to open the “Detail Page”
Open a listing Detail Page from the search results
Click in the check box at the top of the Detail Page to “Tag” the listing.
Click on the next button to view the details for the next property from the search results. As you click next within the Detail
Pages the systems moves the highlighted bar down the list in the table to coincide with whichever listing you have open.
Tag a few listings as you browse through the list and then close the Property Detail Page. You will notice that the listings you
tagged now have a check in the check boxes on the left side.
Tag another listing from the Search Results page by clicking in its respective check box.
Click on the Select All check box at the top of the form to include all the listings.

By tagging listings you communicate to the system which properties you would like to work with. Now that you have
selected some listings, click on the drop down menu at the top of the form labeled “Print/Email Tagged Listings” to choose
a template style. There are many templates to choose from including very detailed one per page templates and colourful
limited detail templates. You will notice that there are both client detail and full detail templates. The client detail templates
hide certain sensitive fields while the full detail templates display all of the property information. The full detail templates
are intended for the use of Members only.

Select a template style and click preview to examine the results of your selection. If you are satisfied with these results click
“Print” on the previous page. If you would like to make changes to your selections close the preview and make the desired
changes. Click on the Print button when you are pleased with your results.

Click on the Search Again button. This button returns you to the main Residential Search Page with the fields filled as per
your most recent search. The button allows the user to navigate between the search results and the search fields without
losing your selections.

Select the Clear All button to reset the fields.
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Exercise #4

Upload Salesman Photo

No v ks wWwN =

Open the Maintenance Tab and select Salesman Photo

Click “Run”if a pop-up window appears

Once the Photo Tool las loaded click “Select Photo”

Choose your professional photo to upload from the file folders on your computer

It is recommended that you crop your photo so that it resembles a passport photo, showing shoulders and head only
When you are satisfied with your photo click“Save” and then “Upload”

Your photo is now uploaded into the database

Exercise #5

Preview a Print Template with your Salesman Photo

1.

vk N

Click on the Search Tab

Search for listings in the system

After the search results are displayed click in the check box next to a listing (i.e. tag a listing)

Select a template from the drop down menu and click “Preview”

Scroll to the bottom of the page and you should notice your professional photo in one of the corners

©2012 RealtyServer Inc. All Rights Reserved
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Getting Started With PCS™

Private Client Services™ (PCS™) enables agents to quickly create search criterion for their clients that will upload matching list-
ings to a private web page in real -time data. To use PCS™ click on the Clients Tab within INTERFACExpress™.

Search | Hutsheetl clients\ Reports | Maintenance | Resources | In Touch
Mrcs
PCS

Actions: Select an Action.. v Global Actions + PCSManual = PCSVideo  FAQs

[0 T view =« Name Search Title Last Login City Address Home Phone Mobile Phone Email

Welcome to Private Client Services (PCS) ...

PCS will automatically monitor new listings
entered into the MLS® system as well as track
changes to existing listings such as price,
status, remarks, etc. Notification of new
matches will be delivered to your clients
automatically.

You have no saved clients.

CREATE A NEW CLIENT

Show contact types... ¥ | Search Columns... v | Type to search Search | Clear search 0 Clients
84 = Non-PCS Client & = self-managed Client # = Read-only

¥ = Active PCS Client £ = New Self-managed Q = Queueing Activated

X = Inactive PCS Client & = Changed Self-managed

Use of this Web site constinutes scoaptance of the RealtyServer User Agresment

Create a Client

To begin using the product, select the button “Create a New Client”. The user will then be prompted to enter some general
information about that client such as name and email address. The client must have an email address in order to be a PCS™
client. Click on the PCS Settings tab to enter the search requirements for that client. The agent will then be able to select a
notification frequency for their clients. This feature enables agents to select a time of day and day of week that they would like
their client to receive notifications about changes to the client’s PCS™ page. Clients are notified when new listings are available
for them to view. If an agent does not set a frequency, the system defaults to immediately. Notifications will automatically be set
to send to the email address entered under the General information tab; however agents can enter in multiple addresses to be
recipients to these notifications. The notifications are also sent to the agent and the agent has a choice to receive notifications

to multiple email address also.

General | PCS Settings |
Settings | S=arch

PCS Delails

Username |autc-ganaratad Password |zuts-genarated

Hotification Freguency |[1-|med|=tel'.' |I| ;l

Client Motification
E-mail or text-mes=aging addreas
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Create a Search Criteria

To create a search for a client select the settings tab and then click on the Search sub-tab. The user can choose a “Search”

title in order to differentiate between multiple search criterion for the same client. Agents can decide if they would like their

clients to be able to view the criteria. PCS™ features other customizing options such as the ability to hide sold listings, hide

off market listings, and to queue new listings.

Queueing new listings is a feature which enables agents
to take a more active role in their clients PCS™. This
feature hides new listings from the client and notifies
the agent that they are available. Only once the agent
views and accepts the listings are they released onto
their client’s page. This optional feature enables agents
to ensure that clients are not overloaded with listings

that really wouldn't interest them.

If an agent chooses to queue listings for a client, they
client will have a flashing red “Q” next to their name
on the client’s page within INTERFACEXpress™. This will
notify the agent that there are new listings in queue for
this client. Once the agent dequeues the listings the red

icon will become static.

PLES Sottings |
Settings | Search

Lanaral

=aarch Tide Wacetion Home Search

Search Descripbion

[#] acw cli=rt to view search crteria
[[] Hide 50LD Listings
Kide OFF MARKET Listings

Il guens new listings

Actions: Select an Action... v | Glob
] T View =« Name Search Title

]| » Q  Smith, Sarah Vacation Home Se
] v #  sSmith, Sarah general search

Creating the search looks and behaves identically to using INTERFACExpress™ as an agent. Simply select from the fields the

desired choices and click the “Save” button. The page automatically displays only the top 8 field choices, however it is easy to

access detailed field choices by selecting the “Show More Search Fields” button. Agents can also preview the results before

saving the search criteria.

NOTE: Hold down Ctrl key for multinle selections (On a Mac, use Command key)

Area Sub frea Proparty Type Listing Status
Search all - - Saarch All i
Acadia MD = Bl Bashaw =
= Half Duplax =
Big Lakes MD Tarmhous=
Blscfalds u - Agertment Unit = i
Current Price Badiooms Bathrooms Crwnership Tntarsst / Title
' [oog Minimum Minimum .
= 3 3 Bank/Fin. Tnst. Oaned  —
e Bara Land Condo =
= Co-Ooerative
400 Condo Propert R
Praview | [ Clear a1l Show More Search Fields
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Managing PCS™ Clients

To view their active PCS™ clients the agent must logon to INTERFACExpress™ and click on the Clients tab. If an agent has al-

ready created clients their page will look like the example below.

Search | Hotsheet I Clients | Reports | Maintenance | Resources | In Touch

Mmrcs

Expand all searches = Actions: Select an Action.. b Global Actions PCS Manual |~ PCSVideo  FAQs
[0 T view » MName Search Title Last Login City Address Home Phone Mobile Phone Email

Fl v # A al

[l v » Jackson, Daniel (2 searches) Expand... Feb 1/11 david@realtyserver.cor
O v ] Kirk, William kirka TOS 2 junk@realtyserver.com
F ¥ Parker, Peter parkerl

4 1 ] *

Show contact types... ¥ l, Search Columns...» | Type to search Search | Clear search 4 Clients
82| = Non-PCS Client £ = Self-managed Client # = Read-only
¥ = Active PCS Client & = New Self-managed Q) = Queueing Activated
X = Inactive PCS Client & = Changed Self-managed
Use of this Web sit= i aof the ResltyServer User

PCS™ Icons

PCS™ uses a variety of icons to help agents manage their clients. The check marks next to the 5 clients shown above indicates
that all of these clients are active. If they were inactive they would have a red X next to their name in place of the check mark.
The binoculars allow agents to view their client’s PCS page as if they were the client. Agents can see what the page looks like,
how often a client has viewed each listing, and much more. The binocular view will be explained further on the next page. A
client may have a red Q next to their name in place of the binoculars. This indicates that the agent has opted to queue listings for
this client. If the Qicon is flashing, that indicates that there are new listings for this client that need to be reviewed by the agent.
Once the agent approves the listings, the Q becomes static. The final type of icon for a client is the “Non-PCS Client” icon. This is
for agents who enter in client contact information but do not create a search. Storing this information in PCS™ can be useful as
a reliable address book. Another great feature about storing all prospective clients contact information in PCS™ is that they are
then available in INTERFACEXpress™ in your contact list. This list is visible whenever emailing a listing from INTERFACExpress™.

To learn more about this feature refer to the Product Information Pamphlet on Emailing Listings in INTERFACExpress™.
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Binocular View

Agents can view any of their clients’ PCS™ page by clicking on the binoculars next to their name. This view gives agents the
ability to investigate how that client has been using his or her PCS™. Agents can see how many times a listing was viewed.
They can also see if their client’s have sorted their listings. PCS™ enables clients to sort listings. New listings automatically
are displayed under the Search Results tab, however a client can select a listing and move it to the Favourites tab. If a listing
is of no interest to them they can move it to the “Removed Listings Tab”. This enables agents to know which listings clients
like and don't like.

] PCS

> e is information is provided by SALLY HOMESELLER - _ws
Private Client Services 11 1

Search Results

Favourites | Removed Listings ‘ Queued Listings

(‘)PCS 0 Would you fike to have PCS Branded & Integrated into your website?
P Click on the links below to load different branding samples.

sample 1 | Sample 2 | Sample 3 | Sample 4 | Sample 5 | Sample 6 | Default

Like what you see? Find out more at www.PCSpro.com

Client View -- Peter Parker
Last Client Accass: never
This is a one-way mirrer te your client's PCS account. This view is read-enly.

68 Listings. Showing 1 - 68 below - Click on listing Address to view full details.

Pl sooct s sage cortceal[7]

| Vhoorealrviews| viewea |T]  goress | APrce | lsna | Area | vearoum|mloma m
D May 5/11 - To View -> . 35 CRYSTAL CLOSE WEST $429,000 Mew Providence/Nassau Treasure Cove 3 2 142_
D Apr 20/11 . To View -> . #109- SEA VIEW DRIVE £495,000 Mew Providence/Nassau Sea View Drive 2006 3 3 147 E
I:l Mar 30/11 - To View -> . SOUTH BEACH $475,000 Wew Providence/Nassau South Beach [ & 137
D Mar 23/11 - To View -> - SEA BEACH ESTATES $499,000 Mew Providence/Nassau Sea Beach Estates 13C—
D Mar 23/11 . To View -> GRIFFIN ROAD $420,000 New Providence/Nassau Pyfroms Addition 13%
D Mar 15/11 - To View -> . CORAL VISTA £499,500 MNew Providence/Nassau Coral Harbour 2007 4 32 13¢
D Mar 14/11 - To View -> . GARDEN HILLS $320,000 Mew Providence/Nassau Garden Hills Estates 2005 3 2 13C

There are a couple of features in PCS binocular view that

are only visible to the agent. These include the “Notes Tool” m

and the “Queued Listings” tab. The Notes Tool enables

This window reflects the Notes tab within PCS. It is not viewable to your Client.
. . . . Don't forget to SAVE YOUR CHANGES before closing this window.

agents to type in some key points about that client right on
Edit notes for this PCS Client below.

their page. These notes are only visible to the agent. These Wants & home mear a hospital

Must not be on or near a highway - has outdoor cats
notes may include an upcoming appointment or special Showing appeinoment Aprii ond 2011 at 10:00 an
7222 Main Street

considerations about that client’s purchasing needs. The
Queued Listings tab contains any listings that have not yet
been released to a client. This tab will only contain listings

"

if an agent has set a client up with the “Queued Listings

SAVE CHANGES

option. Once an agent chooses to release a listing, it will be
automatically removed from the Queued Listings tab and

found under the Search Results tab.
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Tools For Clients

Clients can preview, sort, print, and email listings from their personal PCS™ page. New unviewed listings have a yellow back-
ground and viewed listings have a white background. Clients can now easily see what listings they haven't viewed yet. To

manage a listing, the client must tag the property. Properties can be tagged from the home page “Table View" by clicking in

the check box on the left or from the individual property page that is opened when a client views a specific listing. Once a cli-

ent has select the listings they would like to work with they can then choose their desired action.

To preview how the listings will appear in an email or as a print, the client must first select their desired print template from

the drop down menu. After a template style is chosen they can preview the listings by clicking on the preview button. If they

are satisfied they can then print or email the template. The emailing tool works the same as it does in INTERFACExpress™. The

client can send to multiple recipients and include themselves.

To move listings the client must tag the desired listing and then from the second drop down menu choose where they would

like to store the listing. The client can choose to move it to their Favourites page and move it to their Removed Listings page.

Private Client Services

Search Results Favourites  Removed Listings | Queued Listings

Close Windaw

This information is provided by SALLY HOME

Phone: 11

Email: davidfrealt

OPCS ro ‘Would you like to have PCS Branded & Integrated into your website?
P Click on the links below to load different branding samples.

sample 1 | Sample 2 | Sample 3 | Sample 4 | Sample 5 | Sample 6 | Default

Like what you see? Find out more at www.PCSpro.com

Client View -- Peter Parker
Last Client Access: never
This is a ene-way mirrar to your client's BCS acceunt. This view is read-only.

68 Listings. Showing 1 - 63 below - Click on listing Address to view full details.
El sokecton oot e cinseton_[=] (v ) (o) (mat) (i)

May 5/11 To View -> () 35 CRYSTAL CIOSE WEST $433,000 New Providence/Nassau Treasure Cove

Apr 20/11 To View -> B #109- sEA viEw DRIVE $495,000 New Providence/Nassau Sea View Drive
Mar 30/11 To View -> [l souTH BEACH $475,000 MNew Providence/Nassau South Beach
Mar 23711 To View -> BB SEA BEACH ESTATES $433,000 New Providence/Nassau Sea Beach Estates

Mar 23/11 To View -> GRIFFIN ROAD $420,000 New Providence/Nassau Pyfroms Addition

Mar 15/11 To View -> ( comar visTa $499,900 New Providence/Nassau Coral Harbour

Mar 14711 To View -> () GARDEN HILLS $220,000 New Providence/Nassau Garden Hills Estates

---Ea -
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Additional Resources

INTERFACExpress™ features both a PCS Manual and training video available under the clients tab.

INTERFAC Ev/ress

Realtors Association of Jamaica

LOG OUT ®

Customize PCS E-Mails for 'Robert Cavenaugh'

IMPORTANT - I you are gong o customze ndhidual s, ou should consder dong the “Customze PCS

cent. I your cstomeationsare mino, you wi save e on each clent that you change.

Notification £-Mail

<hange 3n ndwidual

The notfiaton e-mal § sen £ the clent when the account has been updated (tew Lstngs, Pre Changes, etc.)

Subject: PCS webste updated

Email Message Content:

Reset

The PCS Training Video allows users to navigate

between topics, pause, and rewind for self-paced

learning.

Help | Board website
Search | Hotsheet [ Clients | Reports | Maintenance | Resources
:.: DO
L
["|select Al Expand all searches | Actions: Select an Action... v | Global Actions + |PCSManual | PCS Video = FAQs
T View = Name Search Title Last Login City Address | View Help Manual (opens in new window)
0w Cooke, Kavian Lots May 30/12 '3
a Cross, Conley St Ann property Apr 23/12
F w Facey-Jones, Carmen Portmore Apr 5/12
0 v Grant, Marcia Portland Lot Feb 16/12
a Grant - Lots, Marsha no title May 30/12
0 v Mcanuff. Tameca St Catherine - $8m Jun 1/12
a8 nelson, tanika Sbd - $14m May 4/12
0 v Realtors, Meldam no title
S : R zz:fmirz"(:_‘,luse $25 3bdrm or lot e m ‘\‘ Private Client Services (PCS)
User Manual
a v Lots $6
0 v Smith, Mauvette Resort 1-2 bdrm in Ocho $10 Jan 27/12
8 8322664 Caribbean Ectate Sep 10/11
4| [ |
Show contact types... * _\, Search Columns... =  Type to search Search = Clear search
| | 85 = Non-PCS Client & = Self-managed Client

(@ (&
(@) f)

“@.RealtyServer

1950 Mayfair Gardens. Victorle, BC, VEP 5T4
1-866-216-2008 | Fax (250) 472-7298
2008 RealtyServer Systams. Al rgnts resarved.

©2012 RealtyServer Inc. All Rights Reserved
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PART IV:
INTRODUCTION TO

PocketINTERFACE

ui.. ROGERS 7 10:38 AM 97 % ot

g P‘!\:l C kEtI"TE F[Fﬂ.cE > Home > Price Ranges > Search results > Listing Details
.- pora
",

B

Wiarsl s bkl Fobal Reilibie Bl - o0y o]

z
B
3.
o, %
)
3
%
%
Y

Z

=3
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Wireless MLS® Solutions

RealtyServer offers unparalleled wireless MLS® solutions. Our wireless, handheld product is known as PocketINTERFACE™ and

can be used on any mobile device capable of accessing the internet. To use PocketINTERFACE™ on your phone open a web

browser and visit www.pocketinterface.com. You will need you to select your association and enter your user ID and password

to access the MLS®.

PocketINTERFACE™ also features user friendly apps for iPhones, iPads, BlackBerries, and Android devices

To install the RealtyServer PocketINTERFACE™ App on your phone simply search for
RealtyServer in the application store or go to http://pocketinterface.com using a web
browser. You must then enter your personal user ID and password and select your
real estate association from the drop down menu. There are large blue buttons on
the home page for downloading the PocketINTERFACE™ App onto each of the three
devices listed above . Select this button to instantly download the app onto your
phone. The PocketINTERFACE™ app stores your user ID, password, and board. Next
time you wish to use PocketINTERFACE™ click on the icon on your home screen and it
will automatically log you in.

Once the app is downloaded, PocketINTERFACE™ can be opened with the icon on
the home screen on your phone. The first time you use the application you must
enter your agent ID and password however in the future the app will remember these
credentials and give you instant access to the Jamaica MLS®.

PocketINTERFACE can be used to search
for MLS™ listings, agents, and real estate
offices. It also features PCS™ management

= ROGERS &  10:37 AM

Private Client Services

Forms tools, forms, and agent to agent messaging.
/= Offer To Rent Form-Fillable

Agents can search by MLS number, street

/= Multiple Listing Agreement Form-
Eillable Large Font

/= MLS Listing Change Form-Fillable
/= Commercial Data Input Form-Fillable
/= MLS Listing Change Form-Print

/= Application For Membership Form-
Eillable

/= Offer To Purchase Form-Print
/= Application for Membership Form-Print

address, map area and pricve range, or by

viewing the hotsheets.

PocketINTERFACE™ for iPhones and iPads

features a suite of advanced features such

/= Multiple Listing Agreement Form-Print

as driving directions, street view, full screen
photos, and map searches using the GPS

functionality of the device.

w1l ROGERS &  11:03 AM

.
Centre
o Preferences

¢ Install Instructions
(iPhone/iPod Touch/iPad)

i
i

g =
< > Z M e

wi._ROGERS 7 10:37 AM 97 % (b

> Home > Configuration > Date Select
Hot Sheet for 2012/06/08

New Listings (3)
M KING FISHER CRES $2,000,000 - Old

Harbour
HIBISCUS DRIVE $6,500,000 - Montego Bay
@ 1C NORBROOK ROAD $ - Kingston 8

Back On Market (4)

@ 1-8A LADY K DRIVE: KINGSTON 8 $2,500 -
Kingston 8
W k4- DACOSTA DRIVE §75,000 - Ocho Rios

[ 4 DOUGHTON ROAD $37,000,000 - Kingston
8

@ 2-8a LADY K DRIVE, KINGSTON 8 $ -
Kingston 8

Price Changes (8)

©2012 RealtyServer Inc. All Rights Reserved
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Technical Support

RealtyServer offers technical support by phone or email
Monday to Friday 8:30 am to 4:30 pm PST. Information can
also be found in INTERFACExpress™ under the Resources
Tab where users can access training manuals and product

information pamphlets.

REALTYSERVER INTERNATIONAL
For technical support call 1-800-491-6523 or

email support@realtyserver.com

MLS® Information

To learn more about using the MLS® to increase your success as a real estate professional contact the REALTORS Association of
Jamaica. Information available includes support in registration, instruction on the rules and regulations, further details about
the advantages of the MLS® in addition to multiple publications and forms to help agents get started in the MLS®.

REALTORS ASSOCIATION OF JAMAICA

www.realtorsjamaica.com

Irene E. Ming-Hughes
Administrative Manager

Suite # 14

Shortwood Professional Centre
40 Shortwood Road, Kingston 8
Tel: 925-6223 Fax: 969-3009

E-mail: info@realtorsjamaica.com

ARE
PROFESSIONALS
IN REAL ESTATE

©2012 RealtyServer Inc. All Rights Reserved 39
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MULTIPLE LISTING AGREEMENT FORM MLS #

REALTORS® Association Of Jamaica

0299

The Seller/Landlord hereby lists with the listing Broker the property (herein the “Property”) known as

Street# 51 Street Name  Abby Terrace

B voume# 0444 B roio 222

To offer the Property for sale at a price of _J$ 24,000,000.00

[ To offer the Property for lease at

(herein the “Listed Price”) in the Multiple Listing Service (“MLS”) of the REALTORS® Association Of Jamaica (“RAJ”) where the Property will be
open to all member agents of RAJ to attempt to procure its sale or lease. The Property may include a leasehold interest, a business and the
goodwill and assets of it, an interest, partnership or share in a business or in the goodwill and assets of it or a mobile home, plus any other
property designated by the Seller/Landlord in the MLS Data Input Form.

1. The Seller/Landlord hereby gives the Listing Broker for the period set forth herein, the sole right, power and authority to act as the
Seller/Landlord’s real estate agency for the listing, of the Property. This agreement prohibits the listing and marketing of the property with any
other broker or salesperson during the period set forth herein. The Seller/Landlord agrees to direct all inquiries concerning this property from
whatever source to the Listing Broker during the period of this Agreement, which shall include inquiries from the general public and all other real
estate agents. Any failure to do so shall constitute a substantial breach of this Agreement.

2. The Seller/Landlord hereby agrees to cooperate fully with the Listing Broker in the marketing of the Property and the Seller/Landlord authorizes
and directs the Listing Broker:

i to cooperate with all other RAJ members acting for a prospective Buyer/Tenants (“Cooperating members”);

ii. to obtain information concerning the Property from any person, corporation or governmental authority;

iii. to advertise the Property on the Internet and elsewhere; and

iv. to show it the Property either personally or through a Cooperating member to prospective Buyer/Tenants during reasonable hours.

3. The Seller/Landlord agrees to pay the Listing Broker a commission in the amount of _5_____ % of the gross sale or lease price or $

amount plus GCT at the prevailing rate. The Seller/Landlord agrees to pay the Listing Broker the above commission if, during the term of this
Agreement, the Property is sold/rented or the Seller/Landlord enters into an agreement for the sale/rental of the Property and all conditions to be
performed by the Buyer/Tenant under such agreement are satisfied in accordance with the terms thereof. “Sale” includes an exchange and “sale
price” includes the value of property d. In agmhition, ifgarior to thasExuahismglate g this Agr e Listing Broker presents an offer
at or above the Listed Price, with no [ nable pefbd of time from the date of the offer, the
Seller/Landlord will pay the full comm i : andmbrd acce er. The parties agree that to assist
in procuring a Buyer/Tenant for the Property, 3 ooperatin emberdih portion of the Listing Broker’'s commission
in the amount of _2:5__% of the salc ¥ e prevailing rate.

The intent of the clause is to set out the circumstances under which the Seller /landlord is obligated to pay the Broker where the broker presents
an offer and the offer is not accepted by the Seller/Landlord. These circumstances are:

i The offer is at or above the Listed Price
ii. The offer has no conditions (meaning an unconditional offer)
iii. The offer provides for a completion within a reasonable period of time from the date of the offer.

Where the Property is listed by the Seller pursuant to a mortgagee’s exercise of its powers of sale contained in a mortgage, an order of the court or
a statutory provision, the property shall be sold “as is where is” and is subject to any conditions, policies and laws that govern the disposal of the
Property, and the Seller may withdraw the property before the expiration date of this Agreement . A fee of J$15,000 is payable by the Seller to the
Listing Broker if the property is withdrawn before the Listing Broker presents an offer, and a fee of $30,000 is payable by the Seller to the Listing
Broker if the property is withdrawn after the Listing Broker presents an offer at or above the Listed Price.

4. The Seller/Landlord also agrees to pay the full commission due under this Agreement if, within SIX (6) months after the Expiration Date of this
Agreement, the Seller/Landlord sells/rents or agrees to sell/rent the Property directly or indirectly to anyone who has made an oral or written offer
to purchase the Property and whose names the Listing Broker shall have submitted in writing to the Seller/Landlord within ten (10) days after the
expiration of this Agreement or with whom the Listing Broker has negotiated prior to the Expiration Date provided the Listing Broker has given the
Seller/Landlord written notification of such negotiation prior to the Seller/Landlord’s sale/rent of the property to such person or to a person or
entity with whom such person is associated or affiliated. The negotiation with such person need not be over the price of the Property or any specific
term or condition of rental or sale. The Seller/Landlord will not be obligated to pay the Listing Broker the commission if, at the time of such sale

or agreement to sell, the Seller/Landlord has entered into a valid, bona fide Multiple Listing Agreement relating to the Property with any other RAJ
member.

5. The Seller/Landlord does ( ) does not ( [] ) grant the Listing Broker permission to place and maintain a “For Sale or For Rent” sign upon
the Property.

6. Owner does ( ) does not ( [] ) grant Listing Broker permission to display the property on the Multiple Listing Service (MLS) public website.
7. Seller/Landlord does ( ) does not ( [] ) agree for this listing to be displayed, through the MLS feed, on other members website.

8. Listing Broker’s Agency Duties and Authority. The Listing Broker agrees to list the property immediately in the MLS and to maintain an active
listing for the Property in the MLS while the Property is for sale or lease under this Agreement; and the Listing Broker agrees to fully cooperate with
all Cooperating members to effect the sale of the property. The Seller/Landlord authorizes the Listing Broker to advertise, show and market the
Property as the Listing Broker deems appropriate, to negotiate for offers on the Property and to present all written offers to the Seller/Landlord up
to and including the Expiration Date of this Agreement. The Seller/Landlord understands that, during the term of this Agreement, the Listing Broker
will be marketing other properties that may be of the same general nature as the Seller/Landlord’s property. The Seller/Landlord consents to the
Listing Broker representing other Seller/Landlords or Buyer/Tenants of other properties and marketing other properties during the term of this
Agreement. The Listing Broker is not required to disclose to the Seller/Landlord confidential information obtained through any agency relationship
with other persons. The decision to accept any Buyer/Tenant’s offer that may be presented is the Seller/Landlord’s exclusive decision. The

Listing Broker has no authority to accept or agree to any offers on the Seller/Landlord’s behalf. The Seller/Landlord reserves the right to change
the Listed Price by a written and signed notice to the Listing Broker.
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Any change in the Listed Price becomes effective only upon delivery to the Listing Broker of the written Listed Price change notice signed by all
Seller/Landlords. The Listing Broker agrees to act only as the agent for the Seller/Landlord with respect to the Property except where the
Seller/Landlord consents to the Agent representing the Buyer/Tenant also, and the Listing Broker agrees to accept no form of remuneration from
the Buyer/Tenant without the knowledge and consent of the Seller/Landlord. However a Cooperating member acting only for a Buyer/Tenant does
not owe any agency duties to the Seller/Landlord.

9. Assistance of Sub-agents. The Seller/Landlord Authorizes the Listing Broker to enter into agreements to engage as sub-agents the services of
other licensed brokers or salespersons as part of the Listing Broker’s marketing efforts; and the term “Listing Broker” as used herein shall include
all licensed sub-agents working for the Listing Broker.

10. Marketing. The Seller/Landlord and the Listing Broker acknowledge that the Listing Broker may represent an exclusive international real estate
franchise and/or may be an affiliate of an international real estate network. By signing this agreement, the Seller/Landlord authorizes the Listing
Broker to submit the Property for inclusion in the worldwide marketing program of that franchise or affiliation at no additional cost to the
Seller/Landlord.

11. Forfeit of Buyer/Tenant’s contract deposit. In the event a contract Buyer/Tenant forfeits any contract deposit, the Listing Broker shall be
entitled to receive, as a liquidated and agreed upon sum, as a percentage of the deposit, together with any interest accrued thereon to which the
Seller/Landlord is entitled, provided the total amount paid to the Listing Broker shall not exceed the full commission which would otherwise be due
under this Agreement.

12. Information Concerning the Property. The Seller/Landlord has furnished the Listing Broker with all of the information about the Property
contained in this Agreement, in any attachment or addendum hereto, and in the MLS Data Input Form. The Seller/Landlord represents to the
Listing Broker that, to the best of The Seller/Landlord’s knowledge, such information is complete, correct and accurate and does not leave out

any material information about the Property. The Seller/Landlord agrees to indemnify and hold the Listing Broker, harmless from any and all loss,
damage, claim or liability, including attorney’s fees, arising out of any inaccurate, misleading or undisclosed information or facts about the property
whether made by the Seller/Landlord in this agreement or made by the Seller/Landlord during the course of the Listing Broker's marketing efforts.
The provisions of this paragraph shall apply to and include information in any Seller/Landlord’s property information report. The Seller/Landlord
further warrants and represents that this Agreement contains the signatures of all owners of the Property or other persons legally authorized to sell
or lease the property. All information relating to the Property may be disclosed to persons interested in the Property including prospective
Buyer/Tenants, Cooperating members, and other authorized users of the MLS. The Listing Broker may enter into the MLS, the information
contained in this Agreement, the information contained in the MLS Data Input Form, and the sale or lease price of the Property once there is an
unconditional accepted offer. In consideration of RAJ disseminating information about the Property through the MLS, the Seller/Landlord and the
Listing Broker each hereby assign to RAJ all of their rights and interests in and to the information about the Property contained in the MLS.

13. Counterparts. This Agreement may be executed in any number of counterparts, each of which when so executed shall be deemed to be an
original and all of which taken together shall constitute one and the same Agreement.

14. Mediation/Arbitration. The Listing Broker endorses and recommends the use of a dispute resolution by mediation or arbitration as an
alternative to litigation in the event o reement nt of any litigation or lawsuit
between the Seller/Landlord and the@isting t, the prillailing party will be entitled to the costs and
expenses thereof, including reasonab

15. Term of Agreement/Binding Ef S c ve (12) months and cannot be
cancelled or terminated prior to the Expiration Date unless the Seller/Landlord and the Listing Broker mutually agree in writing to such cancellation
or termination. This Agreement is binding upon and shall inure to the benefit of the parties hereto, their heirs, executors, personal representatives
and assigns. If any provision of this Agreement shall be determined by a court to be invalid or unenforceable, the validity and enforceability of all
other provisions of this Agreement shall not be affected thereby.

16. All Amendments to Be In Writing. All modifications, additions, amendments or deletions to this Agreement shall be effective only if set forth in
a written document signed by the Seller/Landlord and an authorized representative of the Listing Broker.

17. Governing Laws. This Agreement and all of its terms, conditions and provisions shall be construed in accordance with and governed by the laws
of Jamaica.

THE SELLER/LANDLORD SPECIFICALLY ACKNOWLEDGED HAVING READ AND DISCUSSED WITH THE LISTING AGENT ALL PROVISIONS OF THIS AGREEMENT
HEREOF PRIOR TO SIGNING THIS AGREEMENT.

Commencement Date: 01 / 01 /20 01 Expiration Date: 07 / 07 /20 01 (at midnight)
mm dd vy mm dd yy
UNDERSTOOD AND AGREED
For Realtor For Seller/Landlord

Listing Broker

By: MUST BE SIGNED By:  Dr. Jane Gray MUST BE SIGNED
Authorized Broker Print Name Seller/Landlord
By: Corporate Homes Ltd. By:
Listing Member Print Name Seller/Landlord

Address to which all notices to owner under this agreement shall be sent:

Address 42 NewKingston Way Street/P.0. Box 11 Cooling Street City/Town  Kingston 20
Telephone (876) 555-4444 State/Country Jamaica Postal Code

Fax (876) 5554130 Res. Tel. (876) 5554440 Bus. Tel (876) 5554210
Email info@corporatehomes.com Email info@corporatehomes.com
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Referring Agent

REALTORS® Association Of Jamaica

Mary Jane

REFERRAL FORM

Referring Broker

Carlos Warmer

Referring Company

Address

Warmer Brown Real Estate

Suite #31, 22 Grosvenor Way

Phone

(876) 5552222

Email

info@warmerbrown.com

Listing Referral

[Jselling Referral

Receiving Agent Marlon Sway

Receiving Broker _Marion Sway

Receiving Company Corporate Homes Ltd.

Address 42 NewKingston Way, Kingston S

Phone (876) 5554444

Email info@ corporatehomes.com

Referral Fee % 20

[] Referral Fee $

Party’s Name

Jonathan Slim

Address

13 Oxford Crescent

Home

(876) 5554422 Mobile

Email

j.slim@gmails.com

(876) 3332222

Work

(876) 999-2199

Comment

All parties have hereby read, understood and agreed to all the terms provided above.

Referring Agent

MUST BE SIGNED

Referring Broker

Signature

MUST BE SIGNED

Signature

Receiving Agent MUST BE SIGNED

Signature

Receiving Broker MUST BE SIGNED

Signature

REV APR 18/2010
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OFFER TO PURCHASE FORM  vis# |5

REALTORS® Association Of Jamaica

This offer is made this 20 day of July /20 11 by Selling Agency: ABC Brokers Ltd.

on behalf of purchaser(s) listed below, and/or nominee(s), and is subject to a formal contract to be prepared by Vendor’s Attorney - at - Law.

SCHEDULE

Primary Purchaser’s Name John Doe TRN# 100-100-100

Primary Purchaser's Address 25 Marlin Road, Greater Portmore, St Catherine

Primary Purchaser’s Occupation Banker Company Business Commercial Bank Titte  SUPERVISOR

Secondary Purchaser's Name Jane Doe TRN#

Secondary Purchaser’s Address Apt#23 251 3Mailing road, Albany, Florida, USA 30890

Secondary Purchaser's Occupation | eacher Company Albany High School Tite ~ Head of Math Department
Vendor's Name 1 Mary Brown TRN# 1011014101

Vendor's Address 1 Peter Brown

Vendor's Name 2 25 Walkington Street, Kingston 8 TRN#  001-001001

Vendor's Address 2~ Same as Above

T/H #5 Plantation Place, 5 Aiming Road, Kingston 10 1011 Folio 000

Legal Property Description Volume

Encumbrances NONE EXCEPT RESTRICTIVE COVENANTS NOTED ON TITLE, IF ANY.

Eighteen Million Fiyg

Purchase Price

Payment Terms Fifteen Percent (

Deposit Two Million Seve

Two Hundred and Eighty Thousand Dollars ($280,000.00) (part of the deposit above)

Earnest Deposit

Subject to mortgage financing from National Housing Trustand Jamaica National Building Society (pre-approved)

Conditions
Completion On or before ninety days (90 days)
Possession Vacant

Water, Ins., Taxes, Rents TO BE APPORTIONED TO THE DATE OF POSSESSION

Title REGISTERED

Cost of Transfer TRANSFER TAX TO BE BORNE BY VENDOR. STAMP DUTY AND RECORDING FEES TO BE DIVIDED EQUALLY BETWEEN THE VENDOR AND PURCHASER.

Carriage of Sale Name ClintEastwood Purchaser's Atty ~ Name Matt Lock
Company ClintEastwood & Associates Company Lock, Mason & Mccoy
Address 245 Duke Street Kingston Address 85 Braemar Avenue, Kingston 10
Telephone _(876) 2222222 Telephone _(876) 5555555
Fax (876) 223-3333 Fax (876) 5556578
Email ceastwood@eastwood.com Email mattlock@lmclaw.com
Brokerage VENDOR WILL PAY BROKERAGE FEE OF 5 % OR ($ 927,500.00 ) OF PURCHASE PRICE PLUS GCT AT THE PREVAILING

RATE ($_162:312:5 )70 LISTING BROKER: _ABC Brokers Ltd.

MUST BE SIGNED

MUST BE SIGNED MUST BE SIGNED

Purchaser Broker Seller Signature

07/22/2011 ] Rejected ] counter Offer Date Seen 07 /22 /2011
Date Date Date mm dd vy

07 s 27 /2011
mm dd yy

Accepted

This offer will expire on at 11:59 pm.
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OFFER TO RENT FORM

REALTORS® Association Of Jamaica

MLS #

This offer is made this 20 day of May /2011 by Selling Agency: Sam Sharpe and Associates

12345

on behalf

of Susan Marie Doe TRN  000-111-222

Prospective Tenant’s Address 24 Main Street, Linstead, St Catherine

, and/or nominee(s), and is subject to a formal lease agreement.

Occupation Teacher

Owner/Landlord’s Name Curly Sue

Owner/Landlord’s Address T/H #3, 11 Miracle Way, Kingston 30

Property Address 43 Redview Circl 30
Rental Amount US $1500.00
US $1500.00

This offer must be accompanied by a profile sheet on the prospective tenant.

It is the intention of John Doe Realty

However, the final decision will be made by the owner/landlord.

Deposit

Start Date Of Lease APril1, 2011

Term Two (2) Years

Conditions (If Any)

Brokerage OWNER/LANDLORD WILL PAY BROKERAGE FEE OF % OR (¢ _US 1500.00 ) OF PURCHASE PRICE PLUS GCT AT THE PREVAILING
RATE($________)TOLISTING BROKER: _JohnDoeRealty

to give their best efforts in finding a suitable tenant.

Prospective Tenant _(mustbe signed) Broker _(mustbe signed) Landlorg _(mustbe signed)
[ Accepted [] Rejected [ counter Offer Date Seen /20
Date Date Date dd vy
The owner/vendor has 5 business days to respond to this offer to rent. Accordingly, this offer expires on / - /20 at 11:59 pm.
mm yy
REV OCT 24/2011 PAGE 1 OF 1



MILS LISTING CHANGE FORM

REALTORS® Association Of Jamaica

Note: This form is to be used in respect of all changes to an MLS listing that require a Seller’s signature.

Listing member Name and ID# Agent Brown #021

Street# 2] Street Name _LiVingston Avenue VLS # 3100
Volume # _1234 Folio 567
Price Change New price & currency J$3,000,000.00
Extend Expiration Date New expiration date January 22, 1966
Change Commission New total commission _4%
New cooperating commission 2%
Temporarily Off Market Date to set listing to inactive June 1, 1966

D et listing

Cancel Listing

February 2, 2002

Deal Fallen Through Date deal cancelled and listing returned to active

New Chattels Included All chattels now included A/C, Plasma TV 42", Washer/Dryer

All chattels now excluded Generator

Seller/Landlord does ( ) does not ( [] ) agree for this listing to be displayed, through the MLS feed, on other members website.

The Seller hereby authorizes and directs the Listing Broker to change the above reference MLS listing in the manner indicated above.

Signature of all Sellers MUST BE SIGNED

OFFICE ONLY
Office Name John Doe Realty office D # 990
Broker Name Jane Doe Date Reported ToMLs 03 /15 /2002
mm dd yy

Broker Signature MUST BE SIGNED
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RESIDENTIAL DATA INPUT FORM

JAMAICA

REALTORS Association
Of Jamaica

718 MLS#

MANDATORY FIELDS:
Indicated With Black Field Number & Symbol For Property Type

LEGEND:
m Mandatory

Non-mandatory

E All Property Types

E Land Only

m VIVl Exterior Finish @@ |
1 1

@ Residential

@ Condo

BLACK BOX PROPERTY TYPES
[V] = single Pick VIV = Multi Pick
01 [JForSale 02 []ForSaleorRent 03[]ForRent List Price $ Rental Price $
FROPERTY Unit/Apartment # House # [PY  Street

Legal Description

Commission

Selling
[0k Parish (0245) Region 057
- - g Commission
Subdivision City/Town
Name of Property 550 | Lot# Block #
OR AND/OR X
Lot ‘ / ‘ Lot Shape
SQFT ACRES WIDTH DEPTH EXAMPLE: IRREG
Monthly Maintenance ~ $ Property Tax Volume Folio

Salesman 1 Member ID #

Office Ph Mobile Ph Other Ph

Salesman 2 Member ID #
042 Office Ph Mobile Ph Other Ph

m V] style

103| Appx Year Built

[R]c]

m V] Flooring

@@ m ¥ Roof - Primary

Rc]

01 [] Apartment

02 [] Townhouse

03 [] Residential Lot

04 [] Resort Apartment,/ Villa

08 [] Development Land
(Residential)

11 [] House

[T T]

01[] Ceramic Tile
02 [] Laminate
03 [] Marble

04 [] Mixed

m VIVl Exterior Finish

Re]

05 [] Porcelain
06 [] Terrazzo

01 [] Aluminum

02 [] Finished Concrete
03 [] Stone

04 [] Stucco

05 [] Wood

06 [] Other

E V] Currency

01[]GBP
02 []JMD
03[JusD

07 [[] Wood
08 [] Other

01 [] Asphalt Shingle
02 [] Decramastic

03 [] Fiberglass Shingle
04[] Slab

05 [] Tar And Gravel

06 []Tile

07 [_] Wood Shingle

08 [] zZinc

09 [] Other

m VIVl Amenities

[R]c]

01 [] 24 Hour Security

116| [V][V] Basement Type

Re]

02 [] Additional Accom.
03 [] Appliances Only

01 [ Finished
02 [] Unfinished

04[] Cable

05 [] Ceiling Fans
06 [] Fully Fenced
07 [] Fully Walled
08 [] Furnished

m v Title

m VIVl Construction

[R]c]

09 [ ] Garden Area
10 [] Grilled

01 [] Freehold
02 [] Leasehold
03 [] Timeshare
04 [] Other

01 [] Brick

02 [] Block & Steel
03 [ ] Pre Fab

04 [] Wood

05[] Log

06 [] Other

11 [] Guest House

12 [] Hot Tub

13 [] Hurricane Shutters
14 [] Jacuzzi/Whirlpool
15 [] Jetted Bathtub

16 [_] Kitchen Built-in(s)

17 [] Main Level Entry
18 [] Night Security

19 [] Partial Furnished
20 [[] Roll Down Shutters
21 [] Satellite Dish

22 [] Security System
23 [ ] Sprinkler System
24 [] Stand-by Generator
25 [[] Swimming Pool

26 [] Water Heater

27 [] Water Purifier

28 [] Water Softener

29 [] Water Tank

30 [] Wheelchair Access
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m VIV site Influences

(A

:] [VI[V] Parking

R

226| MM Restrictions

01 [] Acreage

02 [] Beach Front

03 [] Central Location
04 [] Cul-de-sac

05[] Easy Access

06 [_] Family Oriented
07 [] Gated Community
08 [] Golf Course Nearby
09 [] Highway Access
10 [] Hillside

11 [] Landscaped

12 [] Level Lot

13 [] Low Maint Yard
14[] No Pets

15 [] No Thru Road

16 [] Pasture

17 [] Pets Allowed

18 [] Potential Recreation
19 [] Private Setting

20 [] Quiet Area

21 [] Recreation Nearby
22 ["] Road - Gravel

23 [] Road - Paved

24 [] Rural Setting

25 [] Seniors Oriented

26 [] Underground Services
27 [] View - City

28 [] View - Mountain

29 [] View - Ocean

30 [] View - River

31 [] Waterfront - Ocean

01 [] Additional Parking
02 [] Carport - Single

03 [] Garage & Carport
04 [] Garage - 3 Or More
05 [_] Garage - Double
06 [_] Garage - Single

07 [] Multiple C/P

08 [] Open

09 [] Other

10 [] Street

11 [] Underground Garage
12 [] Visitor Parking

[ ]

# Covered

Prkg Spcs

01 [] Build. Scheme

02 [] Easemnt/R of Way
03 [] Home Association
04[] None

05 [] Other

06 [_] Restr. Covnts

07 [] Unknown

m Salesman Information

m V] water

ﬂ ] sewer (A]

MM Appointments

01 [] Key At Office
02 [] No Appts Required
03 [] Phone Agent

@@ V[ Occupancy

01 [] Seller Occupied
02 [] Tenant Occupied
03 [] Under Construction

Re]

01 [] Well

02 [] None

03 [JNWC

04 [] other

05 [] Catchment

01 [] KSAC/PC
02 [] None

03 [] Septic

04 [] Soakaway

04 [] Phone Seller 04 [] vacant
05 [] Phone Tenant
Complex Information @
_ E ] Laundry M V] Air Conditioning
Floors In Bldg Units In Bldg
01 [] In Unit 01 [] Central
Levels Per Unit Units In Complex 02 [] None 02 [[] None
03 [] Shared o3[Jsplit #of [ |
Model Unit # Blocks In Complex 04 [] Washer/Dryer 04 [ Window Unit(s) # of |:|
05 [] Other 05 [] Other

170| MM Fee Incl

160| MM Shared Amenities

M VIVl Exterior Features

01[] Caretaker

02 [] Common Area Light
03 [ ] Garbage Disposal
04 [] Gardener

05 [] Hot Water

06 [] Insurance

07 [] Landscaping

08 [] Light

09 [] Maintenance

10 [[] Management

11 [] Recreation Facility
12 [] Security

13 [] Taxes

01 [] Beach

02 [] Clubhouse

03 [] Daycare Centre
04 [] Electronic Gate
05 [] Elevator

06 [] Exercise Centre
07 [] Generator

08 [] Guest Suite

09 [] Hot Tub

10 [] Playground

11 [] Pool Indoor

12 [] Pool

13 [] Recreation Centre
14 [] Sauna

15 [] Secured Entry

16 [] Security System
17 [] Storage Unit

18 [] Tennis Court(s)

19 [[] Water Tank

20 [] Wheelchair Access

01[] Balcony

02 []BBQ

03 [] Deck

04 [] Fruit Trees
05[] Garden

06 [] Gazebo

07 [] Manicured Lawn
08 [] None

09 [] Patio

10 [] Playground
11 [] Pool

12 [] Porch

13 [] Private Yard
14 [] Veranda

# of Bedrooms

Kislo # of Bathrooms

Note: Includes Power Rooms.

R]e]

[®]c]

Appx Total Sqft

L[] [ ][]l

Appx Finished Floor Area | | | | | |
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281

Room Matrix

ROOM TYPES
(i.e. LV = Living Room)

BD Bedroom

B2 Powder Room
B4 Full Bath

B5 1/2 Master Bath
B6 Full Master Bath
DE Den

EN Entrance

NK Eating Nook

FA Family Room
Garage
Laundry/Uti
Master Bedroom
Rec Room

ST Store/Wkshp
OT Other

KI Kitchen

DI Dining Room
LV Living Room

HQ Helper Quarters
SO Study/Office

REE S

EXAMPLE:

Main

Note: Main floor is defined where entrance is.

RIC|

DOWN

MAIN

109

upP

OTHER

FIN SQFT

Fin Sqft 1000

Living Room |19'56" x 22'11"

Bedroom 2

Full Bath 2

Name Of School

Pre/Primary School
High School
Tertiary Institution

ﬁ Property Directions (250 Characters)

481

Salesman Remarks (130 Characters)
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m Property Details (995 Characters)

Seller/Landlord agree for this listing to be displayed, through the MLS feed, on other members website. [ [Yes [ ]No

Ownetr/Seller (For Office Records Only. Not For General Display) Tenants (For Office Records Only. Not For General Display)
Name(s) Name(s)
Address 1) Address 1)
2) 2)
P.O. Box Phone P.O. Box Phone
Email Email

OFFICE APPROVAL

FORM COMPLETED BY SELLER SIGNATURE(S)
REV NOV 25/2010
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Of Jamaica

COMMERCIAL DATA INPUT FORM

JAMAICA [H

REALTORS Association

718 MLS#

MANDATORY FIELDS: NDICATED WITH BLACK BOX OR MANDATORY SYMBOL

m BLACK BOXES MANDATORY

WHITE BOXES OPTIONAL

[v] = SINGLE PICK

Lease Price $

PROPERTY .

ADDRESS Unit # Bldg # Street

Legal Description B0} Commission
BY Parish Region 057 NG

220 Business/Complex Name
(60 CHARACTERS)

City/Town

Appx Year
103 Built

) Estimated Operatin
Bldg Size | | | | | |Sqft 2N Rentable Area | | | | | |Sqft Coslt Per Sqf[t) ing $
Lot # Block # Name of Property
Lot Shape LOT ‘ ‘OR‘ ‘ ‘ ‘ X‘ ‘
EXAMPLE; TRREG Sqft Acres Width Depth
Property Tax cloj Volume Folio
3y Salesman 1 Member ID#
Office Ph Mobile Ph Other Ph
Salesman 2 Member ID#
042] Office Ph Mobile Ph Other Ph

m M style

a [ currency

m M Title

M Restrictions

01 ] Commercial Lot

02 [J] Commercial Bldg/Offices

03 [] Development Land
(Commercial)

04 [ Farm/Agricultural

05 [] Hotel

06 [] Factory

07 [] warehouse

M V] Major Type

01 [ Acreage

02 [] Business (204 Mandatory)
03 [[] Commercial (205 Mandatory)
04 [] Hotel/Resort

05 [ Industrial (206 Mandatory)
06 [] Miscellaneous

07 [ Multi-Family (208 Mandatory)
08 [] Residential

01[]GBP
02 [JJMD
03[JusD

m ] Price Type

01 [] For Lease Only
02 [] For Sale Only
03 [ For Sale Or Lease

m [ Industrial Type

01 [ Heavy
02 [ Light

208| V] Multi-family Type

01 [ Apartment
02 [ Four-Plex
03 [ Other

01 [] Freehold
02 [ Leasehold
03 [ other

01 [ Build. Scheme
02 [ None

03 [] other

04 [] Restr. Covnts
05 ] Unknown

@ MM Land And Services

01 [ Cleared

02 [ Corner Site

03 [] Cul-de-sac

04 [] Harbour View
05 [] Highway Access
06 [] Landscaped

07 [ Level

08 [] Not Sewered
09 [] Ocean View

10 [ Paved

11 [] Public Trans. Nearby
12 [[] School Nearby

13 [] See Remarks

14 [[] Shopping Centre

15 [[] Shopping Nearby

16 [[] Sloping

17 [] Street Frontage

18 [ views

19 [] Waterfront Property

m [V] Business Type

@ VIV Amenities

01 [ Accommodation
02 [] Agri-Business
03 [] Automotive

04 [] Food Store

05 [] Health

06 [ Industrial

07 [ Marine

08 [] Other

09 [] Restaurant/Bar
10 [ Retail

11 [ Service

12 [J Wholesale

01 [] Air Conditioning Fully
02 [] Air Conditioning Part
03 [ Balconies

04 [] cablevision

05 [ Clubhouse

06 [ Elevator

07 [JGym

08 [] Fenced

09 [] Furnished

10 [] Garage

11 [J Hot Tub

12 [J Intercom

13 [] Lunch Room

14 [] No Pets Allowed
15 [] Other

16 [] Parking

17 [ Playground

18 [[] Pool Indoor

19 [] Pool

20 [[] Recreation Park
21 [] Recreational Centre
22 [] Security

23 [] Shopping Area
24 [] Signs Allowed

25 [] Storage

26 [] Store Front

27 [ Tennis Court(s)

28 [] Unfurnished

29 [] Water Included

30 [ Wheelchair Access
31 [] Workshop
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m Salesman Information

a Property Directions (250 Characters)

MM Appointments

01 [ Key At Office

02 [] No Appts Required
03 [] Phone Agent

04 [] Phone Seller

05 [] Phone Tenant

V¥ occupancy

01 [ Seller Occupied

02 [] Tenant Occupied
03 [] Under Construction
04 [ Vacant

481| Salesman Remarks (130 Characters)

m Property Details (995 Characters)

Seller/Landlord agree for this listing to be displayed, through the MLS feed, on other members website.

OYes [No

OWNER/SELLER (For Office Records Only. Not For General Display)

TENANTS (For Office Records Only. Not For General Display)

Name(s)

Address 1)

2)

P.0. Box
Email

Phone

Name(s)

Address 1)

P.0. Box

Email

Phone

FORM COMPLETED BY
REV NOV 25/2010

SELLER SIGNATURE(S)

OFFICE APPROVAL
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APPLICATION FOR MEMBERSHIP FORM

REALTORS® Association Of Jamaica

B33

REALTOR

Applicant’s Name As Shown On License TRN# Date of Birth / - /
Yy
Real Estate Board License # Date of Registration / /
mm dd yyyy
Address
Home Telephone # Mobile Telephone #

Email Address

Other Skills

Membership Held In Other Professional Or Business Associations

Broker’'s Name Broker’s License #

Office Address

Office Phone #

Office Email Address

Please Choose Your Designation [ Professional Membership [] Associate Membership
| hereby apply for membership in the above named Association, and | understand that all fees are not refundable if my membership is approved.

| submit my paymentintheamountof $__ . Inthe event my application is approved, | agree as a condition of membership to complete any indoc-
trination course, and otherwise on my own initiative to thoroughly familiarize myself with the Constitution and Bye-Laws and Code of Ethics and Rules and Regula-
tions of the Realtors Association of Jamaica, including the duty to arbitrate business disputes in accordance with the Constitution and Bye-Laws and Code of Ethics
and Rules and Regulations of the Realtors Association of Jamaica | further agree that my act of paying dues shall evidence my initial and continuing commitment to
abide by the aforementioned Constitution and Bye-Laws and Code of Ethics of the Realtors Association of Jamaica all as from time to time amended.

| consent and authorize the Association, through its Membership Committee or otherwise to invite and receive information and comment about me from any Member
or other person, and | agree that any such invitation shall be conclusively deemed to be privileged and not form the basis of any action by me for slander, libel, or
defamation of character. Applicants acknowledge that if accepted as a Member and he/she subsequently resigns or is expelled from membership in the Association
with an ethics complaint or arbitration request pending, the Council may grant conditional renewal of membership upon the applicant’s verification that he/she will
submit to the pending ethics or arbitration proceedings and will abide by the decision of the Hearing Panel; or if the applicant resigns or is expelled from membership
without having complied with an award in arbitration, the Council may grant conditional renewal of membership upon his/her payment of the award, plus any costs
that have previously been established as due and payable in relation thereto, provided that the award and such costs have not, in the interim, been otherwise
satisfied.

Has your real estate license, in Jamaica or elsewhere, been suspended or revoked? [ ] Yes [] No

If “Yes”, specify the place and date of such action and detail the circumstances relating thereto.

Have you ever been convicted of a felony ? [0 Yes [ No

If “Yes”, gives details.
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MLS Participation Statement And ID Non-Disclosure Agreement

| wish to participate in the Multiple Listing Service. | agree to conform to the Policies and Procedures of the MLS, a copy of which was received at the time of this
application. | agree not to disclose my MLS access codes to anyone. | understand that violations of this agreement may result in cancellation of my ID numbers and
penalties up to $100,000.00. | also understand that my listings will appear on the Association approved websites.

Indemnification

| hereby indemnify the Realtors Association of Jamaica MLS and its respective officers, agents, employees and agree to hold them harmless from and against all
claims, losses, liabilities , damages, costs and expense of any kind, including attorney’s fees and from liability to any person arising from a Member’s negligence or
failure to comply with any obligations under the MLS and arising from my use of the MLS .

Employment History

Three (3) members of RAJ who know you well, one of whom must be a Council member.

Please supply all relevant document and fees consistent with the list provided below in the “Office Only” section.

Signature of Applicant Date / /20
mm dd yy

Date Received

/20

Date Approved

mm

dd

/20

yy

mm

dd

yy

O O o oo o o0oaf

Photo ID

Passport Size Picture

Verification Letter From Qualifying Director

Copy Of Real Estate License

Copy Of Real Estate Board Registration

Entrance Fee

Annual Dues And MLS Fees

Member ID #
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